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| Introduction

1. About iClass LMS

O iClass LMS

iClass LMS (Learning Management System) is a convenient, secure and efficient system with high levels
of interactivity between the teachers and the students which facilitate active learning in the classroom.

Il Teacher Mode

1. Sign in and set up

1.1 Which desktop browser can | use to access iClass?
The iClass LMS website is optimized to run on the latest version of the following HTML5-supported
browsers:

e Mozilla Firefox [Windows, Linux, Mac OS]

e Safari [Mac OS]

e Microsoft Edge

® Microsoft Internet Explorer [Windows]

You can also access the iClass LMS website from your mobile browser by going to http://portal.iclass.hk/.

Students can access iClass via iClass app with iOS and Android devices as well.

1.2 What resolution should | use for projection?
The recommended screen size for projection is 1024 x 768 pixels.

1.3 How do I sign in and out of iClass LMS?
sign in
1. Go to http://portal.iclass.hk/.
2. Enter your username and password.
3. Click login or press Enter.

Sign out

1. Click Logout “' on the left navigation bar.


http://portal.iclass.hk/
http://portal.iclass.hk/
http://portal.iclass.hk/

1.4 Change language
Before Login

1. Click English/8 88t 3/ fai A 3.

2. Choose your language from the dropdown box.

O iClass LMS

Usemame

Password

or Login with

Google 0

After Login
1. Click Setting © .

=5 English

B B

== English

B EET

B

Office 365

2. Choose your language and click Confirm Q .

@ The University of Hong Kong .
e Settlng
@ e Feed
o 2 An Activity named Google of Topic abc O =
" was edited 2 Ken
2017/18-1 Fi24My 209,610 O @  Reot Comment(O) @ 71265
(o) App Development: Al2 g - EMISh
A « 97550889
!” o An Activity named abc of Topic abc < )
= TR — X yuenlky@gmailc..
n oMy 2019509 0 © et Comment(0)
a1 (2018/19) Ken Law- 20150218 Server o Wrattialhi
sorsoaasener s [ _cronezrosiors]
E] bR Change Password
(2018/19) AuYeung Hoi Hang- <1234 SnsMy219527 0 ©  Rext G

Abc Test for matthew e

Teacher Mode

(2018/19) Tam Lin Wai - ENGNL1819 &8  AnActivity named New Drawings

Activitv was nosted on Tonic

ISSUE 1

1.5 How do | get back to iClass homepage?

Click L] or Q on the left navigation bar.
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You may also go to http://portal.iclass.hk/ to access the homepage.


http://portal.iclass.hk/

1.6 Change your profile or password

Edit your profile detail
1. Go toiClass homepage.

2. On the right, click Update Info
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1. Confirm your information or password and click Confirm o .



1.7 Change your role
Only the administrator can change the role of an account.

1.8 View as a student
You can preview the activity in student mode. There are three ways for you to change your mode.

Note: Student account cannot be switched to teacher mode. Only teachers account is allowed to view as

both teacher and student mode.

Change your view mode in homepage
1. GotoiClass homepage.

2. Click Teacher Mode_ and your view will be changed into student mode.
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Note: Click Student Mode to return to teacher mode.

Change your view mode in course
1. Click one of the courses on the list.

2. Click Teacher Mode_ and your view will be changed into student mode.
| App Development: Al2
Course Teacher o a \}\

| )
HKU Admin (1) eTextbook TechManual TeachingMaterials  Edit

e, TeacherMode | Curricuum Course
o 1. Mobile applications (apps) Feed

Post a Notice in Course

o © Add y

Topic Folder

L)

Fap
n 2.Gettingstarted
al
3. Creating your first app
4. Layout settings

5. Programming concepts
6. Multimedia elements

7. Accelerometer
8. Project: Design your own app -

Note: Click Student Mode to return to teacher mode.



han rview m in ivi
1. Click one of the activities on the list.

\ eacher ode . . .
2. Click Teacher Mode 'ﬁ Teacherhod and your view will be changed into student mode.

(x) New Long Question Activity 1ff) Teacher Mode

i -

-
Search

@ Ken Law °

Crazy

Student Mode

' o)
Note: Click Student Mode * * to return to teacher mode.



2. Create and organise your courses

2.1 Create or remove a course

Create a course

1. Go toiClass homepage.

2. Click Add m .

3. Enter the following details in the relating columns and click Confirm
course settings anytime.

Course Code
Course Name
Select a Class (Optional)
More details

Add a Course

Course Code (e.g. ENGL0002)

Course Name (e.g. F2_English)

Select a Class (Optional)

More details

O

. You may change the



Remov r

1. Open the course you want to remove.
2

Vol
2. Click Edit &t

ManualTEST

Course Teacher

)(/

Ken Law

Teacher Mode Join Code : ZX2169 Add Topic

3. Click Other °™

ManualTEST : Edit Course

Edit

Expand Collapse Course settings Other

Code TEST2019
Name ManualTEST
Level None

ae Subject None
(x] 2] Sz

. Delete Course
4. Click Delete Course .

Select an Action

Clear All Submissions

Copy Course

Unenroll All students

Delete Course

5. Enter your password and click OK“ to confirm.

Password is required

Note: You will not be able to recover the course once you delete it.

2.2 View your course
1. GotoiClass homepage.
2. All the courses created by you or the class you joined will be listed on the left.
3. Click the course name and view the course.
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2.3 Edit course settings
You may update the course detail or set your course as private in the course settings.

1. Open the course you want to edit.

2. Click Edit %

ManualTEST

Course Teacher »

Ken Law
Edit

Teacher Mode Join Code : ZX2169 Add Topic

3. Edit the course setting and click Save E .

Course settings Other
Code SCNC1112
Name Fundamentals of Moder
Level None
Subject None
Size _
Instructor Ken Law
Privacy m
Offline Topic No Offline Topic

Note: When a course is set as private , joining the course by Join code or QR code will be
disabled. You can only enroll students manually in private mode. Students who have already joined the

course will not be affected.



2.4 Add, rename or remove a topic
Add a topic

1.

Open a course.

2. CI|Ck Add Topic Add Topic

ManualTEST

Course Teacher

Ken Law

Teacher Mode Join Code : ZX2169 Add Topic -

3. Enter the topic name and click Confirm 0 .

Add a Topic

Topic Name

©0

Rename or remove a topic

1.
2.

Open a course.

A

Click Edit = .

ManualTEST Latest Info

Course Teacher O)\
)

Ken Law
Edit

I-

Teacher Mode Join Code: ZX2169 Add Topic

Click Edit topic .

ManualTEST : E

Edit Topic Expand  Collapse

I°

Y

Click Rename ' beside the topic you want to rename.
Update Topic

[0}

% o}

% o}

% o}

Click Update and your topic will be renamed.



6. Click Delete n beside the topic you want to delete.
Update Topic

test4
test3

[oJofoNo]

Test2

Test

1. Click Confirm and your topic will be deleted.

Update Topic

Confirm to delete Topic and enclosed Items?

Note: You will not be able to recover the topic once you delete it.

2.5 Rearrange the topic sequence
You may rearrange the topic sequence in two ways.

In course editing page
1. Open acourse.

2

2. Click Edit =

3. Draganddrop Rearrangeto move the course upwards or downwards.

test3 i

Test2 Ity

;‘ New Drawings Activity @ 9 B

In topic editing page

1. Open acourse.

2

2. Click Edit =

3. Click Edit Topic.

4. Click Move Up or Move Down beside the topic you want to rearrange.



2.6 Set a topic invisible to student
You may want to set a topic invisible to students when it is not yet taught.

1.
2.

Open a course.

2

Click Edit &

Click Edit Topic.

Click Visibilityand the topic will be set to Invisible E

Update Topic

test4
test3

[oJoNo o

=

2.7 Add or remove resources
You may add teaching resources such as slides, worksheets, reading materials for students in topics.

Add and remove resources

1.
2.

Open a course and choose a topic.
Click Topic folder.

Test

© Add

Topic Folder

+
Click Add . Choose a file from your computer and click Open .
Click to select the uploaded file to make it visible to students.

Click Save“.

iClass Library °
Displaymode Al Currentcourse Current topic TagFilter None
1 d +  Selected
Sample.jpg )
Sze 12301K8

6. Click Delete X next to the resources you want to delete.
iClass Library o

Display mode Al Current course Current topic Tag Filter None

1 1 + Selected

Samplejpg .
e D FormetdPG CoHx Sample.jpg %

Size:  12301KB



Click Save.

Note: If you want to make the file invisible to students, click Delete X next to the selected resources.

Selected

D Sample.jpg %

2.8 Edit or download resources

Edit resources
1. Open a course and choose a topic.
2. Click Topic folder.

3. Click Edit @ next to the resources you want to edit.

448-4486992_cute-pfp-background...
(e wox

408.30KB

4. You can update the following items.
e File name
® Tag (e.g. worksheets, reading materials, slides

5. Click Save to save the changes.
iClass Library

File Name

Fevpng

Tags (comma seperated)

Download resources
1. Open a course and choose a topic.
2. Click Topic folder.

3. Click Download & next to the resources you want to download.

448-4486992_cute-pfp-background... _

08.30KB

2.9 How to view with tags
1. Open a course and choose a topic.
2. Click Topic folder.



3. Atthe top right corner, select tags from Tag Filter.
Tag Filter

Selected tag1l
tag?

worksheets

» O

2.10 How to view all the resources in current courses
1. Open a course and choose a topic.
2. Click Topic folder.

3. Change the display mode to Current Course Current course

iClass Library

Display mode Al Current course Current topic

Note: You may view the resources in all courses by changing the display mode to All =

2.11 Enroll students

In course editing page
1. Open acourse.

2. Click Edit
3. Click Other and click Enroliment .

Course settings Other

Add or Remove members

Enroliment

Add Select

4. Click Add and Select the students.

Unselect

5. Click Unselect if you choose the wrong student.

6. Click Addm and selected students will be enrolled to the course.
° Enrollment List m

List Add

Search Select All m

Name Class
Select

Select

tofole

Select



Tip 1: You can add students by searching keywords " and click Select All B 15 add all
the students from a class.

By Join code
1. Openacourse.

2. The Join code 2 0de:5L1260 il he shown under the course teacher.

3. Ask students to enter the Join code to join the class. Please refer to p.?? for detailed instruction
for students.

Course Teacher

Ken Law

Join Code : SL1260 Add Topic Export MC Report

By QR code

1. Openacourse.

2. Click Join code *°"€0de:5L1260 54 the QR code will be popped up.

3. Ask students to scan the QR Code to join the class. Please refer to p.?? for detailed instruction
for students.

Join Code =SL1260

Course URL: http:/portal.iclass.hk/join/sL1260

2.12 Unenroll students
Unenroll individual students
1. Openacourse.

2. Click Edit ©
3. Click Other and click Enrolilment .

Course settings Other

Add or Remove members

Enroliment



4. ClickList ~ and Select Select the students.

5. Click Unselect Unselect

R
6. Click Remove .
° Enrollment List [ Pick |

List Add

Name Class
I ] Select
2 ‘ Select
3 ‘ Select

if you choose the wrong student.

Search

Tip 1: You can add students by searching keywords and click Select All to add all

the students from a class.

2.13 Copy course
You may want to copy the course for another class.
1. Openacourse.

2. Click Edit ©

3. Click Other and click Copy Course .

4. Enter your password and click OK“ to confirm.
5. Edit the course detail and click Confirm

Course settings Other

Add or Remove members (JO Dy (, OEESE

Enroliment

Select an Action

Clear All Submissions TEST2019
Copy Course ManualTEST
Unenroll All students
Delete Course 2018/19

Password is required

(] [



3. Create and track activity

3.1 Add an activity
iClassLMS support a wide range of activities which create a diverse learning environment for students.
You are able to post the activity immediately, save a draft, or schedule it to post it at a later date
according to your teaching plan. After students submit their feedback, you can share the results and
discuss with students instantly. You may also grade and comment later.

1. Open acourse.

2. Choose a topic.

3. Click Add © Add to create a new activity.

‘ ManualTt
@ Course Teacher

M! 1 Ken Law
@ Join Code:SG9557  Add Topic I
©
(o}

© Add

Topic Folder
)

n
al

4. Choose an activity type.

5. Enter the details and click Add “

[x]
Instruction [ ]

Instruction text



We support 12 kinds of activities in total.

other’s works

Activity Feature Supported Devices

Instruction Text instruction All

Webpage Redirect link All

Drawings Provide a canvas for students to draw, type, write, or put | All
stickers to answer question

Keywords Allow students to brainstorm ideas All

Multiple choice | Post MC questions or voting ?

Ebook Upload reading materials as an e-book which allows All
students to take notes on it

Open-ended Post open-ended questions which allows students to ?
answer long question or essays

Quiz Create a quiz with different question types, and collect ?
students’ answer and real-time statistics

Audio Collect students’ answer in audio format ?

Video Collect students’ answer in video format ?

Assignment Post, collect and mark the assignments efficiently ?

Peer review Allow students to rate, view and comment on each ?




1.1 Cr n instruction activi
Except posting on news feed, you may also use instruction activity to give text instruction to the student.

© Add

Topic Folder

Read the news and complete activity 1 before 5/11/2019

=

AR~

1. Add an Instruction activity.
2. Enter the instruction text.

3. Click Add “ to create the activity.
(>}

Instruction e

Instruction text

©® Swarttime
i ] Teaching plan

3.1.2 Create a web page activity

Topic Folder

e News

You may post a redirect link by creating a web page activity.

Add a Web Page @ activity.

1
2. Enter the URL and the Site name for the link text.

3. (Optional) Choose a default browser for opening the web page.
4

Click Add “ to create the activity.

(%)
Web Browser e

URL

http:// @ Sstrttime
begin nttp:/ or https:/. No spaces @ Teachingplan
Site name

Openin...

iClass Safari/Chrome Puffin



1.3 Cr rawin ivi

You can create a drawing activity with or without a background. Students can draw, write, type, insert
image or put stickers on the canvas to answer the question.

me WAL 7, studentmode [ (g
| Africa Asia Europe North America
South America Antarctica Australia

Topic Folder

Ai 7 Continents Quiz

1. Add a Drawings - activity.
Enter the activity name.

3. (Optional) Check the box beside Fixed-sized stickers to restrict the students from resizing the
stickers.

Drawing

Activityname | 7 Continents Quiz
Fix-sized
4. (Optional) Click Select Files to upload an image as the canvas. Click the uploaded image to select
it as the canvas. If you want a blank background, click Empty background.
5. (Optional) Click Select Files to upload an image as the stickers. Click the uploaded image to make
it visible to students.
Backdrops for drawing

Select Files

Drag anddrop files here or click "Select Files".

D

) 4 -

Stickers  Fiecize (mex 218) Formst (o iseiait

Select Files

Drag and drop files here or click "Select Files".
[} o (-] (-] 7
ofo - j
\
1 3

6. Click Add to create the activity.






1.4Cr keywor ivi
You may ask the students to brainstorm ideas with a keywords activity.

Year in Review: Hong Kong in 2019 12, student mode

Try to guess the Hong Kong's top 10 headlines in 2019

Click to Entera Keyword Add

Y

Topic Folder

¥

Year in Review: Hong Kong in 2019

+

1. Add a Keywords activity.

2. Enter the activity name and instruction.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

Keywords

Activityname | Yer inReview: Hong Kongin 2019

Instructions Tryto guess the Hong Kong's top 10 headlines in 2019

4. (Optional) Set different tags for the answers. It will be set as “Answer” if you leave it blank.

Tegl | Answers

If you set tags, students will be asked to choose a tag when they submit their keywords.
Students’ answers will also be classified with tags.

(<] Year in Review: Hong Kong in 2019, L) Teacher Mode

Click to Enter a Keyword Answers tag2 - 1 g8

=

Local Political

typhoon mangkhut hong kong-zhuhai-macau bridge

5. Click Add to create the activity.

Note: Students can enter a keyword with 30-character limit.



3.1.5 Create a multiple choice activity

Our multiple choice activity supports instant in-class quiz. You may also use this function for voting.

Checkpoint Student Mode

i~
15

Previous  Next

% B4

1. Incomplete

Test

Topic Folder AcGreen
.:() Checkpoint
. I
Add a Multiple Choice activity.
Edit the activity name.

Click Add Question .
Edit the question.

MC Quiz Activity Name | Checkpoint

Question 1 [-]

Pw o NPE

Question details
Question text

Read the code in the attachment. If the mBot does not receive a message, wheat colour

will it emit?
4

5. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.
6. Choose a question type.

7. Click Add o to add new choice.

8. Select the correct answer(s). You may select “No answer” to make it open-ended.

Attachments

B mbot.PNG

Question type

Single answer

Choices @
Green
®| Red

No Colour

0 0 0O

None of the above

No answer (open-ended)

9. Click Add to create the activity.

Tip 1: If you are asking a mathematics question, please select Enable LaTeX = E"#PlelATEX 0 display the
formulas and mathematics symbols. Please kindly refer to LaTeX guide for the details.

Note: The maximum number of choices is 1.


https://portal.iclass.hk/doc/latex.php

3.1.6 Create an e-book activity
You can upload reading materials with an e-book activity. Students can read the PDF file on iClass or
download it. E-book activity also supports taking notes on the e-book.

) LS Answer Guide 173 Student Mode

Test

Topic Folder

ﬁ LS Answer Guide a o

<
Add an E-book .- activity.
Edit the name of the e-book.

Click Select Files to upload a PDF file.
Click the uploaded file to make it selected and visible to students.
eBook

Pw o NpE

Name

LS Answer Guide

Upload Ebook File size (max. 15MB) Farmat (paf) Pazes(max. 100

Select Files

Drag and drop files here or click "Select Files".
S [}

“ »

5. (Optional) Add stickers if it is needed. Click the uploaded file to make it selected and visible to
students.
Stickers

Select Files

Drag and drop files here or click "Select Files".
(] (<] €
“0
< »

6. Click Add “ to create the activity.



1.7 Cr n n-en ivi
Open-ended activity allows students to answer long questions or essays.

Short Book Review 18, studentMode

Test Write a 200-word book review on Charlie and the ; ;
Chocolate Factory.
Last Submit: null

Topic Folder

Short Book Review

1. Addan Open-ended ... activity.
Edit the activity name and instructions.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

Long Question
Activity name Short Book Review
Instructions Write a 200-word book review on Charlie and the Chocolate Factory.

Attachments

4. Click Add to create the activity.



.1.8 Cri iz activi
Teachers can create a quiz with different question types, including matching, fill in the blanks, numerical
and multiple choice questions. Students’ feedback will be collected, and real time statistics at both
question and class levels will be generated automatically.

p) Quiz1 |75 StudentMode

Finish the quiz in 10 minutes.

Topic Folder o
E| Quiz1 B ———
1. AddaQuiz = activity.
2. Edit the quiz name and instructions.
3. Set the time limit for the quiz.
4. (Optional) If you check the box beside Lock the quiz, Quiz Locked will be

shown and the students will be unable to answer the quiz.

° QUiZ Noﬂce: Please update iClass App to 1.7.13 or above.

I Quiz Setting Cover page details

Quizname
Quiz1

Activity name shown as titles

Quizinstruction

Text shown before answering any questions

Time limit (mins)
10

0 (zero) means no time limit (default value)

Lock this quiz @

5. Click Add Questions and select the question type.

Add Question ¥ n

A

Matching

Y

Fill in the blanks

Multiple choices

Numerical answers

6. Edit the question. Please refer to p.?? for the details.

7. Click Add “ to create the activity.



TIP 1: On the left navigation bar, the question type will be shown next to the question number, i.e.
M=Matching, F=Fill in the blanks, MC=Multiple choices, and N=Numerical question.

Quiz |

I Quiz Setting

Question 1 e
Question 2 e
Question 3 e
Question4 e
A. Matching
1 Matchthe appropriate capital cities with the following countries (9 00:09:44
3M
1.chin i
. 2: Notyet
2.USA Washington D.C. ¥ complete
3: Notyet
4: Notyet

complete

1. Edit the instruction text.

2. Click Add o to add a matching pair. Click Delete ° if you want to remove the pair.
3. Edit the left column and right column.
4. Set points awarded per matching pair.

Matching

Instruction text: e.g. Please fill in the following matchin@oints awarded per line |1 ~

Match the appropriate capital cities with the following countries

Matching pairs

Left column Right column ©
China Beijing °
USA Washington D.C. Q@
Japan Tokyo °



Fill in the blanks

2 Please the blank Qoo:osnz

™M

The 7 continents are: Asia, Africa, North America, South America, ,Europe, Complete

and Australia. 2: Notyet
complete

3: Notyet
complete

4: Notyet
complete

1. Edit the instruction text.
Edit the question with the instruction of help. You can preview the question under
Preview.

3. Set points awarded per blank.

Fill in the blanks

Instruction text: e.g. Please fill in the blanks. Pointsperblank |1 ~

Please fill in the blanks

Question (passage)

total points: 1

The 7 continents are: Asia, Africa, North America, South America, [_Antarctica_], Europe, and Australia.

Preview

The 7 continents are: Asia, Africa, North America, South America, ,Europe,

and Australia.



C. Multiple choices

3 IsGreenland larger than Australia? Cp 00:08:13
M
Complete
A.True
Complete
B. False

3: Notyet
complete

_ 4 Notyet

complete

1. Edit the question text.
Choose the question type.

3. Click Add o to add an option. Click Delete ° if you want to remove the option.

4. Select — the correct answer(s). You may select “No answer” to make it open-ended.
5. Set points awarded for the question.

Multiple Choices

Question text Score weighting |1 -

Is Greenland larger than Australia?

Question type
Single answer
Choices @
True °
®| False -]

No model answer (open-ended)



D. Numerical question

(;5 00:07:36
M
There |5 oceans and continents. Complete
Complete
Complete
4: Notyet

complete

1. Edit the instruction text.
Edit the question with the instruction of help. You can preview the question under

Preview.
3. Set points awarded per blank.
Numerical Question

Instruction text: e.g. Please fill in the blanks. Points per blank

Please fill in the blanks.

Question (passage)

total points: 2

There [_5_]oceans and [_7_] continents.

Preview

There oceans and continents.



Reading Aloud |": Student Mode
Audio Questiol 00:00 O
Read paragraph 1 on p.12 of . -t
the textbook.
Test Maximum 30 MB upload file
size.
Support MP3 only.
Topic Folder
@ Reading Aloud B A= A

1. Add an Audio 5“} activity.
Edit the activity name and instructions.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

4. Click Add to create the activity.

Audio Question

Activity name

Reading Aloud

Instructions

Read paragraph 1 onp.12 of the textbookl

Attachments



.1.10Cr Vi ivi

Topic Folder

P
u Be adirector

© Be a director 183 student

Current Question (N

Watch the example and take a video about your best friend in English.

00:00/00:00

e

1. Adda Video ﬂ activity.
2. Edit the activity name and instructions.
3. (Optional) Check the box beside HD enabled to allow students to upload with HD resolution.

* .
Video Question
Activity name Beadirector
Instructions | Watch the example and take a video about your best friend in English.
)
HD enabled? =

** 60 second HD video allowed
**100 MB HD video allowed

4. (Optional) Click Add to add an attachment. Click the uploaded file to make it selected and
visible to students.

iClass Library
Displaymode ~ Al Currentcourse Current topic TagFilter [ None
1 1 +  Selected
RBZESTEF.mpd . RATHT.. X
hku Farmat e Gex
sze. 130918
=) mbotPNG
e Cex

S 3506KR

test .
FormatoNG (X R 3

S 67293KE

Save

5. Click Add “ to create the activity.



.1.11 Cr n ignmen ivi

Assignments can be given to your class with the assignment activity. Not only can you collect and mark
your students’ assignments on iClass, but also return your markings and feedback to your class.

Essay

What to do?

Essay
Test

Write an essay according to the instruction on the worksheet.

0O click to download homework documents.

Your Submission

TOpiC Folder Deadline : Dec 2,2019 (11:59 pm) Your Result

o (Your submission will be marked after deadline)
No submissions

;-.I Essay [E==]

B

Add an Assignment - I activity.

Edit the activity name and instructions.

Set a deadline for the assignment.

(Optional) Upload an attachment if it is needed.

il

Assignment

Activity name Essay
Instruction Write an essay according to the instruction on the worksheet.

Deadline 2019-06-03

23:59

File I Worksheet.docx

5. Click Add to create the activity.

Note: Only PDF file is supported for the students’ submission.



3.2 Draft or schedule an activity

You can schedule an activity when you create or edit it. The activity will be accessible to students at the

preset start time. You can also set the start time with a later date or hide your activity when you want to
save a draft activity.

Schedule your activity
1. Add or edit an activity.

2. Click Start time Starttime

©

Instruction Add
Instruction text

(] Start time
i) Teaching plan

3. Edit the time and date.
4. Click Save for the updates.

Start time

15:24

2019-07-11

5. Click Add .

Hide your activity
1. Create an activity.

ol

2. Click Edit %

ManualTEST
Course Teacher \)’\
Ken Law it
Teacher Mode Join Code: ZX2169 ‘Add Topic

3. Click the topic to show the list of activities.

4. Click Show next to the activity you want to hide.

5. When theicon is changed to Hide , your activity will be invisible to students unless you

unhide it.
Test2 1 Code
Name
Test i Level
Subject
a- Readthe news and complete... mﬂ Size
o Instructor
& Reading Aloud (@] caic ] x ] 2] Privacy

-’ .r' Rate you classmates BEI Offline Topic



3.3 Enable or stop submission
When you view in teacher mode, you can enable or stop submission in presentation mode.
1. Open an activity.

2. When Allow Submit is shown, submission is enabled.
3. Click Allow Submit to stop submission.
4. The button will change to x Allow Submit m and submission will be stopped.

(x) Reading Aloud 1ff) Teacher Mode

R - Be

D,

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers

Notel: If you fail to enable or stop submission as shown below, please check whether you are in

. L Ad d Marki
Advanced Marking mode.

Note2: If you do not stop the submission after the deadline of an assignment activity, late submission is
still allowed but those assignments will be marked with “late”.

‘ Student B 2 9 Jul 19 (3:44 pm) (Late) I

3.4 How do | know the number of submissions?

When you view in teacher mode, you can view the number of submissions in presentation mode.
1. Open an activity.
2. A submission count is shown at the upper navigation bar.

7 Continents Quiz 1ff) Teacher Mode

 Allow Submit 1 E BR

(<}
l i

D,

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers



3.5 How do | exit the activity and go back to the course page?

Click Closee to exit the activity.

(x) Reading Aloud \ff) Teacher Mode

 Allow Submit 0 E 5t

W

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers

3.6 Edit an activity
1. Open the course you want to edit.

2. Click Edit %

ManualTEST

Course Teacher \)A’

Ken Law it

Teacher Mode Join Code: ZX2169 Add Topic

3. Click the topic to show the list of activities or click Expandm to show all the activities.

4. Click Edit next to the activity you want to edit.

Edit Topic Expand Collapse

Test2 u

Test n

— Read the news and complete activity 1 before 5... [ Edit [ % [ 2]
Q Reading Aloud 8 a
.' ..' Rate you classmates a a

5. Edit the details and click Save to save the changes.

i ] Start time
(i ] Teaching plan

Note: Editing an activity will delete all the previous submissions.



3.7 Rearrange the activity sequence
1. Openacourse.

2

2. Click Edit =

3. Drag and drop the name of the course to move the course upwards or downwards.

Test2 iy

Test n

_ Read the news and complete activity 1 before 5... (%] ]

Q Reading Aloud @] Ecit x] ]
[  News

@? e
J " Rateyou classmates [cait] ] o

ii Be adirector

(o] eait] x|
3.8 Remove an activity
1. Open the course you want to edit.
2. Click Edit =
ManualTEST
Course Teacher 2

S5 Ken Law Edit
Teacher Mode Join Code: ZX2169 Add Topic

3. Click the topic to show the list of activities.

4. Click Removem next to the activity you want to edit.

Test2 I Code
Name
Test i Level
Subject
_ Read the news and complete... [ ] ] Siuzelec
- Instructor
@ Reading Aloud !3 EI Privacy
.f ._' Rate you classmates B B Offline Topic
5. Click Confirm Q .
Delete an Activity

©0

Note: You will not be able to recover the activity once you delete it.



3.9 Copy an activity

If you want to create a similar activity to another class or another topic, you can copy it as a template
and edit it.

1. Open acourse.
Choose a topic.

3. Click Add © Add to create a new activity and choose Existing Activity =

AdditemtoTest

=
‘ ManualTt 0

Course Teacher ®|

o

Ken Law

>

Test

© Add

Topic Folder

Hl o
B> 0 9‘ 3@
i
g8 p
] > .
<
g
5
s
£
[}
9
g
o
&
2]
g
2
&
g
z
=
g
8.
=
®

4. Select the course which you want to copy the activity from.

5. Click to select the activity and click Copy.
(x]
B Copy Course Activity

[ 2018/19 ||ManualTEST

TEST -
BB Read the news and complete activity 1 before 5/11/2019

Qs Reading Aloud

& Rateyouclassmates

[ Beadirector

O Essay

) Quizl

[) Short Book Review

&) YearinReview: Hong Kongin 2019

Note: You can select and copy multiple activities at once.



3.10 Can | add a teaching plan for the activity?
You may want to add a teaching plan as a guideline for other teachers or add some remarks.
1. Add or edit an activity.

Teaching pl

2. Click Teaching plan N to add a teaching plan for the activity.

(x)
Instruction [ ]

Instruction text

L] Start time

©® Teachingplan

3. Enter the expected duration, teaching steps, teach objectives and ways to view effectiveness.

4. Click Save for the updates.

Teaching Plan

Lesson Planning

1. Expected Duration
2. Teaching Steps
3. Teaching Objective

4. Ways to view effectiveness/
5. Click Add RN

4. Grade, comment and present

4.1 Hide and show all submission
You can view the works submitted by your students in teacher mode and mark it on iClass. You can also
show the answer collected in class via projectors for discussion.

1. Open an activity in teacher mode.
2. The submission is set as hide by default.

3. Click Hide D to show the submissions.



4. Click Show if you want to hide the submission from the screen.
L Teschervode @)

oa
an

[x] Checkpoint

Ell v AllowSubmit | @Hide [EES

Checkpoint

Search 5 ClassStat 1
® @ students Time  Score 1
@ Kenlaw x 0 0 .
s . . ® studenta X10719300 1 .

Main screen is hidden
& students x 0 0 .
Tips : Screen is set hidden when students are submitting their answers

&) studentC x 0 0 .

4.2 How do | make the submission anonymous temporarily for peer review/presentation?
Click Name and all the submission will become anonymous.
2
=E
(8]

Search

o ° Student A 0

This book was about a bird who
didn't yet know how to fly.

Short Book Review

Short Book Review

e Ken Law

Roald Dahl's stories are among
the darkest, most terrifying
examples of the horror genre in

1

Roald Dahl's stories are among
the darkest, most terrifying
examples of the horror genre in

This book was about a bird who
didn't yet know how to fly.

existence. While they "reward" a
so-called "good” child, they
nonetheless portray depictions of
abuse, including sexual abuse,

The bird has to decide if it will try
to fly, but it was not sure if it
wants to. The bird thought, "If |
never forever endeavor" then |

existence. While they "reward" a
so-called "good" child, they
nonetheless portray depictions of
abuse, including sexual abuse,

The bird has to decide if it will try
to fly, but it was not sure if it
wants to. The bird thought, "If |
never forever endeavor” then |

iy

o]o)
(o]

Search

°© 2 °



4.3 Sort the students submissions
You can view the students submissions sorted by their student ID, name, or time for your marking or
presentation purposes.

1. Open the activity in teacher mode.

2. Click Sort to decide the sorting order.

Short Book Review \Lﬁ Teacher Mode

. B

Search

D
="

3. Once you're satisfied with your selection, click Confirm o .

Sorting

Time Name Student ID

All Latest

Ascending Descending



4.4 Class tools
When you are in the activity page, you can still access =the student list quickly. iClassLMS supports

in-app random name picker and timer.

nt li
1. Open an activity in teacher mode.

2. Click MenuE and BELEL 0
L@ Teacher Mode

oja
(a] ]

3. Click Done to close the list.

r
® Q

Student A Student B

\La Teacher Mode

Student List

Random name picker
1. Open an activity in teacher mode.

2. Click MenuE and ?EIE%%E.
\L@ Teacher Mode

\Le Teacher Mode

3. Click Select ~ to pick a student randomly.

4. (Optional) Click o to include the teacher names in the list.

e ik e |
| 7~

L4

I Student A



Set a timer for activities
1. Open an activity in teacher mode.

2. Click MenuE and ﬁl]ﬁ&%'l'ﬂ%.
Lﬁ Teacher Mode

\Le Teacher Mode

3. Clickthe Arrow ~ to adjust the time and click Enter E to set the timer.

4. Click Start to start the timer.

Minutes Seconds

B -
120 :0 0 9



4.4 Present students’ submission

4.4.1 Drawing and E-book activity
1. Click the thumbnail to open the picture.

[x) 7 Continents Quiz L[ Teacher Mode

2. Click Play u to play a picture slideshow. Click Pausen to stop.

o]
o

rth America
oo

3. Click Downloadn to download the submission.

B ken Law_image.jpg

4, Click Close to return to thumbnail view.

4.4.2 Keywords activity
1. The results will be refreshed automatically when new submissions are received.
2. Mouse over the keywords and the student’s name will pop up.

[ Year in Review: Hong Kong in 2019 L Teacher Mode

: B=
H Local International
keyword typhoon mangkhu’.
typhoo;pniangkhut fyphoonyuts fps mStudent A

keyword



3. You can change the view mode to view the keywords by list or pie chart.
[x) Year in Review: Hong Kong in 2019 L Teachertiode © VIR e G AR

: B=r 2

aon

) Teacher Mode

.
8=

International

@ Students Local International — w
@ fenlow
fns
@ sucenta hoon manakhut tyehoon yuty
‘ Student B keyword
Q) studentC
eors
Lopen-




4.4.3 Multiple choi n iz activi
1. Multiple choice and quiz activity will be automatically marked by the system.
2. The submission with be shown by students.
3. You may click Time or Score to change the sorting method.

seareh Q c Students Time  Score

1

c Students Time  Score 1 o Student A € 12/07 19:39:20 1 .
6 Ken Law x 0 0 . Q Ken Law b 4 0 0 .
‘ Student A ®K12/07 19:39:20 1 . 1 Student B x 0 O .
1 Student B x 0 0 . _

. 1 Student C x 0 0

‘ Student C x 0 0 .

->

4. Click the Question Number to view by question. The model answer will be displayed.

ClassStat 1 2

Time Score 1 2

o 0 - |-
o 0
o 0 - -
o 0

What about Number 27?
5. Click Change Question kobe e SHEEE o Arrows u to change question.

€  Change Question ¥

Q1

Q.2
Q.3

Q.4

age: 50.0

6. Click DetaiIE to check who have chosen that answer.

7. (Only available in multiple choice activity) You may also use click Pick to open the random

name picker and randomly select students to explain why they have chosen that answer.
@ Question Statistics )

not receive a message, what colour will it emit?
A: Green
B: Red

Total: 1

C: No Colour

k B:100.00%

D: None of the above

E Student A



4.4.4 Audio and Vi ivi

1. Click More“ and Download ¥ ™ to download the students’ work.

(x) Be a director \ff) Teacher Mode

(=Ml v AllowSubmit | ®Show [EEEI E e

Reminder: Google Chrome can concurrently download up to 6 videos.

Very Slow Slow Motion Normal Fast Motion Very Fast Download

=) stidenth "

3 Youlube

a Student A 0
P 0:03/003

¥ T Fem———-

p 0:00/0:1 =

Student A

2. Click the videon to open the navigation bar. You can adjust the playing speed and rotate
the videos.

Be a director Reminder: Google Chrome can concurrently download up to 6 videos.

= -

Reminder: Google Chrome can concurrently download up to 6 videos.

VerySlow  SlowMotion  Normal Fast Motiol ownload + « ¥ =

StudentA

>

> 003/003

Student A




4.4.5 Assignment activity

e Click Download @ to download the students’ work.

% Allow Submit 0 E B8R

Search Q Deadline :17Jul 19 (1159 pm)  Not yet Published

student test

c Students ID Submission time Page Original
‘ Student A 1 16 Jul 19 (6:34 pm) 35 ®
‘ Student B 2

& studentc 3

Q Ken Law 71265 No submission

4.5 Grade submission
1. Open an activity in teacher mode.

2. Click Marking to grade and comment on all the submissions at once.

- - \ [x] Year in Review: Hong Kong in 2019 Switch to Basic view
ontinents Quiz Lﬁ Teacher Mode
= 2 E oo Name Marking Answer Score Comment from Teacher

Submit Time: 2019-07-12

19:04:17 Comment from Teacher
Local International
2 e - ot s . fps typhoon
© —— i— o ®  studenta s e o [Bre |
mangkhut

Submit Time: 2019-07-16
16:56:39 Comment from Teacher

Local International
& students ’ keyword Score

Q Student A

Comment from Teacher

3. Remember to click Save to save your markings.



4.5.1 Drawing and E-book activi
1. If you want to mark on students’ work, please click the thumbnail to open the picture.

2. Click Marking to open the marking panel.

Ba=pm " U4nETER aEeee
n Africa Asia / Europe North America
SuthAmerica | Anareica /m.n. i n South America Antarctica I Australia

Africa

3. You can Draw £ , Type T or Insert image E on students’ work.

me O£ LTEE as ae W6 ms ATED as Be
P SEO p— North America | Atrica p e e North America
South America T 3 L, alia
Forteoma —+]

. I TEEEm

WELLDONE®) s

4. Click Score to enter the score.
5. Click Comment to write comments.
6. Remember to click Upload @ to update save your markings.

8 B~ ] & bd

| | | Workharder]

Note: Click Student Info € to check the marking status. If you give students zero marks, the system will
reset the score and show it is not marked .

@ MenWTB @

Drawings Name Score Marked

Version
;,’:‘(5{ i Ken Not
% ""ﬂ; Law 70 Marked
t’?ﬁ‘ /S\tudem 100 Available
g - Student Not Available

) A [} Marked



4.5.2 Assignment activity
1. Click Start Advanced Marking and click Mark 4 o open the marking panel.

E B = % AllowSubmit 0 E 4
1:59 pm), Not yet Published Search Q Deadline : 17 Jul 19 (11:59 pm), Not yet Published

student test

Submission time Page  Original & Students ID Submissiontime ~ Page Original Mark ~ Score  Finished Marked

16 Jul 19 (6:34 pm) 35 [©] ® siudenta I 16Jul19 (634 pm) 35 ® - v v
No submission - - ‘ Student B 2 No submission x x
No submission - - ‘ Student C 3 No submission - - - - x x
No ﬁ Ken Law 71265 No submission x x

2. Click Arrows < > to turn pages. The marking will be saved automatically when you turn the

pages.
3. Mark on the students’ work.
Diraw Tiexd
I I
maanlun

Insert Zoom

Image
4. Click Marking to score the students’ work.

5. Click Add to add question. Enter the question number, comment and score.

<l » S
Add
:] D Cuestion

B_ Delete

Cluestion
x|

Calculate the
total score

6. Click Upload C"l-"" to save the scores.



4.6 Publish Grade
The students will not be able to access the markings or the model answers until you set it as publish.

1. Open an activity.

2. Click Marking
3. Toggle on Not Published.

4. When Published is shown, your students can view the grade and comment given
from you.
\L@ Teacher Mode  Reading Aloud Switch to Basic view
% 3
-
Answer Score Comment from Teacher

Comment from

Note: When the marking is set as published, students are not allowed to submit any answer. Once the
marking/feedback is published, students can view the model answer.

4.7 Submission statistics
Multiple choice and Quiz activity supports submission statistics which helps you understand your

students’ performance.

Class statistics

Click Class Stat Aecisitld] to view class statistics.

Search Q ClassStat 1

Q Students Time Score 1

@ Ken Law % 19/07 13:33:13

: 8
) studentA %19/07124630  Q u
|

@ ClassScores (<]

[




ion isti
1. Click question number to view the statistics by question.

¢ ChangeQuestion > lx]

Search Q ClassStat 1 o 0,00%%
./ A-33.33%

e Students Time Score 1 e

ﬂ Ken Law 1907133313 1

@ studenta K19/07124630 0
. |

2. You can view the number of students of each answer. Click the number to view the student’s
names.

@ Question Statistics °

Q.1) Match the appropriate capital cities with the
following countries

China «* Beijing EE
USA © Washington D.C. (=] =]
Japan «* Tokyo EB

Student A
Student C Student B




4.8 Peer Review

Peer review activity allows students to view, rate and comment on each other’s submissions. There are
two ways to create a peer review activity.

KN Short Book Review
Test
“ 1 oror g

Topic Folder

1
[ & Rate you classmates
]

|
1. Add a Peer Review "~ activity.
2. Edit the review name.
3. Select an activity to review.

Peer Review

Review name

Activity to [MM] Mindmap of Universal Retirement Protection v

review

4. Click Add “ to create the activity.

In marking page
1. Open an activity.

2. Click Marking and click Peer Review.
\l-e Teacher Mode €

(
Export Report Import Marking
E o

Name Marking An

3. Name your peer review and click Add “

Peer Review

Add

Note: Only the following activities are supported in peer review activity: Drawing, Keywords, Multiple
choices, E-book, Open-ended question, Audio and Video.



4.9 Delete submission
Clear all submission in an activit
1. Open acourse.

2

2. Click Edit =

ManualTEST

] Course Teacher 2,
£z A
@5 KenLaw Edit
Teacher Mode Join Code : ZX2169 Add Topic

3. Click Settings:g and choose Clear Answer
4. All the submissions in an activity will be deleted.

Clear Answers

Test2 I
Clear Answers

.. New Drawin... m a Export Activity

~a Export Report
1" Lan FARFAAN Curhiant

Clear all submission in a topic
1. Open acourse.

2

2. Click Edit =

ManualTEST

Course Teacher \)A’

Ken Law
Edit

&
Join Code : ZX2169 Add Topic
. . ' Edit Topi
3. Click Edit Toplc.

4. Click Settings:g and choose Clear Topic ©/&a" Topic
5. All the submissions in a topic will be deleted.

(%) ManualTEST : Ed

Update Topic

.. NewDrawin... BEan
=Y

Clear all submission in a course
1. Open acourse.

2019
Clear Topic
Export Topic

% o]
j—

v
L



Click Edit © to open the course settings.

ManualTEST

Course Teacher \))\

Ken Law cait

Join Code : ZX2169 Add Topic
- -
Click Other and click Unenroll All Students .

Enter your password and click OKn to confirm.
All the submissions in a course will be deleted.

Course settings Other

Password is required
Add or Remove members

Enrollment

Select an Action

Clear All Submissions “



