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| Introduction

1. About iClass LMS

C) iClass LMS

iClass LMS (Learning Management System) is a convenient, secure and efficient system with high levels
of interactivity between the teachers and the students which facilitate active learning in the classroom.

2. Key features

Easy access

Students can use their mobile devices, such as a web-based laptop application, mobile phones and
tablets to access iClass LMS system.

Instant feedback and statistics
Students are allowed to submit their feedback in class while teachers can obtain the results and statistics
instantly.

1“ Get result and generate statistic I“ Submit Feedback
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Diverse learning experien nd instant di ion

We support various in-class activities which create a diverse learning environment for students.
Students’ ideas can be exchanged and discussed instantly via the classroom projector or social
networking platforms.

Diversified In-class Activities
Text XF Drawings #E Audio & o -
_ LR L EHEH
Video B2H Web Page Wit E-book B+ &

Keywords i3 Assignment {FR ’....Q} »* w ) s[5} v 22 “ID
Ope"':qmegg"lf%"’ MC Questions {EHE Quiz J\M AT i ll - él
Mindmap I&E Drag and Drop Matching B2%t ’: " Qm"w Kemms :-aD”;a'p;gs u@ e
3. Device requirements
We provide cloud service for teachers and students to store and exchange information via iClass.
Teacher Platform: Student Platform:
The iClass website is optimized to run on the The iClass app is currently optimized for:
latest version of the following HTML5-supported e iOS Devices (iPhone, iPad, iPod Touch)
browsers: with i0S 1.0 or later
e Mozilla Firefox [Windows, Linux, Mac OS] e Android Devices (phones and tablets)
e Google Ch'rome [Windows, Linux, Mac with Android 4.0 or above
OS, Android] Students can also access the student platform via
e Safari [Mac OS]
e Microsoft Edge iClass website.
e Microsoft Internet Explorer [Windows]




Il Teacher Mode

1. Sign in and set up

1.1 Which desktop browser can | use to access iClass?
The iClass LMS website is optimized to run on the latest version of the following HTML5-supported
browsers:
o Mozilla Firefox [Windows, Linux, Mac OS]
Google Chrome [Windows, Linux, Mac OS, Android]
Safari [Mac OS]
Microsoft Edge
Microsoft Internet Explorer [Windows]

You can also access the iClass LMS website from your mobile browser by going to http://portal.iclass.hk/.

Students can access iClass via iClass app with iOS and Android devices as well.

1.2 What resolution should I use for projection?
The recommended screen size for projection is 1024 x 768 pixels.

1.3 How do I sign in and out of iClass LMS?
Signin
1. Go to http://portal.iclass.hk/.
2. Enter your username and password.
3. Click login or press Enter.
You can also log in with your Google or Office 365 account.

Sign out
1. Go to http://portal.iclass.hk/.

2. Click Logout “' on the left navigation bar.


http://portal.iclass.hk/
http://portal.iclass.hk/
http://portal.iclass.hk/
http://portal.iclass.hk/

1.4 Change language
iClass LMS is available in English, traditional Chinese and simplified Chinese. You can change the display

language at any time, both before or after login.

Before Login
1. Click English/ 38 f& ch 3/ f&i & 32

2. Choose your language from the dropdown box.
O iClass LMS 5 English

B S
E= English

Usemame
-
or Login with

Google 1] Office365 “ ﬁﬁlqji

After Login
1. Click Settingi.

2. Choose your language and click Confirm o .

The University of Hong Kong

. o Setting

Profile
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1.5 How do | get back to iClass homepage?

Click L] or O on the left navigation bar.

The University of Hong Kong

Course [ aca [ Jon | Feed

12016729 Ken L 20150218 erver
20190218 Server

12015/19) A YeungHolHang - 361254
Abe Test for matthew

(2016719 Tam Lin Wai- ENGNL1815

ISSUE 1

BHho® ON

01819 sto001
Ben Classroom testing
marking)

AMOREPACIFIC Introductory

Ken Law

Profile
& ken

2 Ken

@ 71265

-

«, 97550889

X yuenlky@gmail com

Student Mode

You may also go to http://portal.iclass.hk/ to access the homepage.

1.6 Change your profile or password

Edit your profile detail

Personal information is shown in your profile:

Profile picture
Username
Student ID
Class

Contact

Email

Go to iClass homepage.
On the right, click Update Info

Enter your updated information and click Confirm

The University of Hong Kong

Ken Law

Update Info

(o0 -]

abc1234
3 An Activity named Google of Topic abc was

Profile
& ken Username
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20190218 Server i om0 © React _ Comment(0) o 71265
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Contact

Student Mode

Email

97550889

yuenlky@gmail.com
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http://portal.iclass.hk/

Change your profile picture

You can change the profile picture displayed next to your username in iClass. Once you add a profile

picture, you can’t delete it—you can only replace it with another photo.

1. Go toiClass homepage.
2. On the right, click Profile picture@ .

The University of Hong Kong

Ken Law
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Student Mode

3. Select a photo from your computer and click Open.

Change your password
1. Go toiClass homepage.

2. On the right, click Change Password

The University of Hong Kong

Ken Law
o o
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3. Enter your current password and new password.

4. Confirm your password and click Confirm

1.7 Change your role

Only the administrator can change the role of an account.

1.8 View as a student

You can preview the activity in student mode. There are three ways for you to change your mode.



Note: Student account cannot be switched to teacher mode. Only teachers account is allowed to view as

both teacher and student mode.

han rviewm in hom
1. GotoiClass homepage.

2. Click Teacher Mode_ and your view will be changed into student mode.
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Note: Click Student Mode to return to teacher mode.

Change your view mode in course

1. Click one of the courses on the list.

2. Click Teacher Mode_ and your view will be changed into student mode.
App Development: Al2
Course Teacher O a \}\

HKU Admin (1) eTextbook TechManual TeachingMaterials  Edit

Curriculum Course [N

1. Mobile applications (apps) Feed

© ndd Post a Notice in Course J

Teacher Mode

Topic Folder

»0® 0N

]
]

2.Gettingstarted

B>

3. Creatingyour first app
4.Layoutsettings
5. Programming concepts

6. Multimedia elements

7. Accelerometer

8. Project: Design your own app .

Note: Click Student Mode to return to teacher mode.

han rview m in ivi
1. Click one of the activities on the list.



\ eacher iode . . .
2. Click Teacher Mode Lff) Teacher Mod and your view will be changed into student mode.

(x) New Long Question Activity 1ff) Teacher Mode

i -

-
Search

@ Ken Law °

Crazy

Student Mode

-
Note: Click Student Mode s to return to teacher mode.



2. Create and organise your courses

2.1 Create or remove a course

Create a course

1. Go toiClass homepage.

2. Click Add m .

3. Enter the following details in the relating columns and click Confirm
course settings anytime.

Course Code
Course Name
Select a Class (Optional)
More details

Add a Course

Course Code (e.g. ENGL0002)

Course Name (e.g. F2_English)

Select a Class (Optional)

More details

O

. You may change the



Remov r

1. Open the course you want to remove.
2

Vol
2. Click Edit &t

ManualTEST

Course Teacher

)(/

Ken Law

Teacher Mode Join Code : ZX2169 Add Topic

3. Click Other °™

ManualTEST : Edit Course

Edit

Expand Collapse Course settings Other

Code TEST2019
Name ManualTEST
Level None

ae Subject None
(x] 2] Sz

. Delete Course
4. Click Delete Course .

Select an Action

Clear All Submissions

Copy Course

Unenroll All students

Delete Course

5. Enter your password and click OK“ to confirm.

Password is required

Note: You will not be able to recover the course once you delete it.

2.2 View your course
1. GotoiClass homepage.
2. All the courses created by you or the class you joined will be listed on the left.
3. Click the course name and view the course.

@ The University of Hong Kong
i Ken Law
® r 3
eF | couse 3 Feed
. N . Profile
2017/18-1 ’
0 App Development: Al2 e An Activity named Google of Topic ab was edited & ken
o 0® [ — 2 Ken
o o o abe1234 o 71265
BRIESIER BR5AR An Activity named abe of Topic abc was edited - -
- orem 0® Rt Comment(0) « 97550889
(2018/15) Ken Law - 20190213 Server
T abeizse i yuenlky@gmail.com

02
n 2OLU218 SVl El =ocmer—rmnmny
= Sun. s276m e Resct  Comment(O) L L |



2.3 Edit course settings
You may update the course detail or set your course as private in the course settings.

1. Open the course you want to edit.

2. Click Edit %

ManualTEST

Course Teacher »

Ken Law
Edit

Teacher Mode Join Code : ZX2169 Add Topic

3. Edit the course setting and click Save E .

Course settings Other
Code SCNC1112
Name Fundamentals of Moder
Level None
Subject None
Size _
Instructor Ken Law
Privacy m
Offline Topic No Offline Topic

Note: When a course is set as private , joining the course by Join code or QR code will be
disabled. You can only enroll students manually in private mode. Students who have already joined the

course will not be affected.



2.4 Add, rename or remove a topic
Add a topic
1. Openacourse.

2. CI|Ck Add Topic Add Topic
ManualTEST

Course Teacher

Ken Law

Teacher Mode Join Code : ZX2169 Add Topic -

3. Enter the topic name and click Confirm 0 .

Add a Topic

Topic Name

©0

Rename a topic
1. Openacourse.

A

2. Click Edit = .

ManualTEST Latest Info

Course Teacher O)\
)

Ken Law
Edit

I-

Teacher Mode Join Code: ZX2169 Add Topic

3. Click Edit topic .

ManualTEST : E

Edit Topic Expand  Collapse

I°

Y
4. Click Rename ' beside the topic you want to rename.
Update Topic
[0}
% o}
% o}
% o}

5. Click Update and your topic will be renamed.



Remove a topic
1. Openacourse.

2

2. Click Edit =

ManualTEST

= Course Teacher ‘),\
by & Ken Law

Edit

I\/

Teacher Mode Join Code : ZX2169 Add Topic

Click Edit topic .

Click Delete n beside the topic you want to delete.

Update Topic

test4
test3

[oJofo o]

Test2
Test

Click Confirm and your topic will be deleted.

Update Topic

Confirm to delete Topic and enclosed Items?

Note: You will not be able to recover the topic once you delete it.

2.5 Rearrange the topic sequence
You may rearrange the topic sequence in two ways.

In course editing page

1.

2.

Open a course.

2

Click Edit &

3. Draganddrop Rearrangeto move the course upwards or downwards.

test3

Test2

L

;‘ New Drawings Activity @ 9 B

In topic editing page

1.
2.

Open a course.

2

Click Edit &

Click Edit Topic.

Click Move Up or Move Down

beside the topic you want to rearrange.



2.6 Set a topic invisible to student
You may want to set a topic invisible to students when it is not yet taught.

1.
2.
3.

Open a course.

2

Click Edit &

Click Edit Topic.

Click Visibleand the topic will be set to Invisible E

Update Topic

test4
test3
Test2
Test

[oJoNo o

2.7 Add or remove resources
You may add teaching resources such as slides, hangouts, worksheets, reading materials for students in

topics.

Add resources

1.
2.

Open a course and choose a topic.
Click Topic folder.

Test

© Add

Topic Folder

+
Click Add . Choose a file from your computer and click Open .
Click to select the uploaded file to make it visible to students.

Click Save I

iClass Library °
Displaymode ~ Al Currentcourse Current topic TagFilter [ None

1 1 +  Selected

Sample.jpg .
hku . zox Samplejpg %

Size: 12301KB.



Remove Resources
1. Open a course and choose a topic.
2. Click Topic folder.

3. Click Delete X next to the resources you want to delete.

iClass Library 0
Display mode Al Current course Current topic Tag Filter None

1 1 + Selected

hku D Samplejpg Cox D Samplejpg %

4. Click Save.

Note: If you want to make the file invisible to students, click Delete X next to the selected resources.

Selected

D Sample.jpg %

2.8 Edit or download resources

Edit resources
1. Open a course and choose a topic.
2. Click Topic folder.

. . 7 .
3. Click Edit @ next to the resources you want to edit.
D il48-44:86992_cute-pfp-background... Cex

4. You can update the following items.
e File name
e Tag (e.g. worksheets, reading materials, slides
5. Click Save to save the changes.
iClass Library

File Name

SFenpng

Tags (comma seperated)

Download resources
1. Open a course and choose a topic.
2. Click Topic folder.

. O
3. Click Download * next to the resources you want to download.

goex

D 448-4486992_cute-pfp-background...

£ G




2.9 How to view with tags
1. Open a course and choose a topic.
2. Click Topic folder.
3. Atthe top right corner, select tags from Tag Filter.

Tag Filter

Selected tag1
tag?

worksheets

[ 4

2.10 How to view all the resources in current courses
1. Open a course and choose a topic.
2. Click Topic folder.

3. Change the display mode to Current Course Current course

iClass Library

Display mode Al Current course Current topic

Note: You may view the resources in all courses by changing the display mode to All -

2.11 Enroll students

In course editing page
1. Openacourse.

2. Click Edit =
3. Click Other and click Enroliment )

Course settings Other

Add or Remove members
Enrollment

Add

and Select =" the students.
Unselect

4. Click Add

5. Click Unselect if you choose the wrong student.



6. Click Add and selected students will be enrolled to the course.

o Enrollment List

Search Select All

Name Class

Tip 1: You can add students by searching keywords """ and click Select All B 16 add all
the students from a class.

By Join code
1. Open acourse.

2. The Join code 2" 0de:SL1260 il he shown under the course teacher.

3. Ask students to enter the Join code to join the class. Please refer to p.?? for detailed instruction
for students.

Course Teacher

Ken Law

Join Code : SL1260 Add Topic Export MC Report

By QR code

1. Open acourse.

2. Click Join code " €04e:5L1260 54 the QR code will be popped up.
3. Ask students to scan the QR Code to join the class. Please refer to p.?? for detailed instruction
for students.

Join Code =SL1260




2.12 Unenroll students
Unenroll individual students
1. Openacourse.

2. Click Edit ©
3. Click Other and click Enrollment .

Course settings Other

Add or Remove members

4. ClickList “  and Select =" the students.
Unselect

Remove
6. Click Remove .
° Enrollment List m

List Add

Name Class
1 ‘ Select
2 ‘ Select
3 ‘ Select

5. Click Unselect

Search

Tip 1: You can add students by searching keywords
remove all the students from a class.

if you choose the wrong student.

and click Select All to



Unenroll all students

You can also unenroll all students at once.

1. Open acourse.

2. Click Edit %

3. Click Other and click Unenroll All Students.

4. Enter your password and click OKm to confirm.

Course settings Other

Add or Remove members

Enroliment

Select an Action

Clear All Submissions

Copy Course

Unenroll All students

Delete Course

Password is required

2.13 Copy course

You may want to copy the course for another class.

1. Openacourse.

Click Edit

2

3. Click Other and click Copy Course .

4. Enter your password and click OK“ to confirm.
5

Edit the course detail and click Confirm

Course settings Other

Add or Remove members

Enroliment

Select an Action

Clear All Submissions

Copy Course

Unenroll All students

Delete Course

Password is required

Copy Course

TEST2019
ManualTEST

2018/19



3. Create and track activity

3.1 Add an activity
iClassLMS support a wide range of activities which create a diverse learning environment for students.
You are able to post the activity, save a draft, or schedule it to post it at a later date according to your
teaching plan. After students submit their feedback, you can share the results and discuss with students
instantly. You may also grade and comment later.

1. Open acourse.

2. Choose a topic.

3. Click Add © Add to create a new activity.
‘ ManualTE

Course Teacher

Ken Law

! ! Teacher Mode Join Code : SG9557 Add Topic I
®
o

© Add

Topic Folder
)

n
al

4. Choose an activity type.

5. Enter the details and click Add “

[x]
Instruction [ ]

Instruction text



We support 12 kinds of activities in total.

other’s works

Activity Feature Supported Devices

Instruction Text instruction All

Webpage Redirect link All

Drawings Provide a canvas for students to draw, type, write, or put | All
stickers to answer question

Keywords Allow students to brainstorm ideas All

Multiple choice | Post MC questions or voting ?

Ebook Upload reading materials as an e-book which allows All
students to take notes on it

Open-ended Post open-ended questions which allows students to ?
answer long question or essays

Quiz Create a quiz with different question types, and collect ?
students’ answer and real-time statistics

Audio Collect students’ answer in audio format ?

Video Collect students’ answer in video format ?

Assignment Post, collect and mark the assignments efficiently ?

Peer review Allow students to rate, view and comment on each ?




1.1 Cr n instruction activi
Except posting on news feed, you may also use instruction activity to give text instruction to the student.

© Add

Topic Folder

Read the news and complete activity 1 before 5/11/2019

=

AR~

1. Add an Instruction activity.
2. Enter the instruction text.

3. Click Add “ to create the activity.
(>}

Instruction e

Instruction text

©® Swarttime
i ] Teaching plan

3.1.2 Create a web page activity

Topic Folder

e News

You may post a redirect link by creating a web page activity.

Add a Web Page @ activity.

1
2. Enter the URL and the Site name for the link text.

3. (Optional) Choose a default browser for opening the web page.
4

Click Add “ to create the activity.

(%)
Web Browser e

URL

http:// @ Sstrttime
begin nttp:/ or https:/. No spaces @ Teachingplan
Site name

Openin...

iClass Safari/Chrome Puffin



1.3 Cr rawin ivi

You can create a drawing activity with or without a background. Students can draw, write, type, insert
image or put stickers on the canvas to answer the question.

me WAL 7, studentmode [ (g
| Africa Asia Europe North America
South America Antarctica Australia

Topic Folder

Ai 7 Continents Quiz

1. Add a Drawings - activity.
Enter the activity name.

3. (Optional) Check the box beside Fixed-sized stickers to restrict the students from resizing the
stickers.

Drawing

Activityname | 7 Continents Quiz
Fix-sized
4. (Optional) Click Select Files to upload an image as the canvas. Click the uploaded image to select
it as the canvas. If you want a blank background, click Empty background.
5. (Optional) Click Select Files to upload an image as the stickers. Click the uploaded image to make
it visible to students.
Backdrops for drawing

Select Files

Drag anddrop files here or click "Select Files".

D

) 4 -

Stickers  Fiecize (mex 218) Formst (o iseiait

Select Files

Drag and drop files here or click "Select Files".
[} o (-] (-] 7
ofo - j
\
1 3

6. Click Add to create the activity.






1.4Cr keywor ivi
You may ask the students to brainstorm ideas with a keywords activity.

Year in Review: Hong Kong in 2019 12, student mode

Try to guess the Hong Kong's top 10 headlines in 2019

Click to Entera Keyword Add

Y

Topic Folder

¥

Year in Review: Hong Kong in 2019

+

1. Add a Keywords activity.

2. Enter the activity name and instruction.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

Keywords

Activityname | Yer inReview: Hong Kongin 2019

Instructions Tryto guess the Hong Kong's top 10 headlines in 2019

4. (Optional) Set different tags for the answers. It will be set as “Answer” if you leave it blank.

Tegl | Answers

If you set tags, students will be asked to choose a tag when they submit their keywords.
Students’ answers will also be classified with tags.

(<] Year in Review: Hong Kong in 2019, L) Teacher Mode

Click to Enter a Keyword Answers tag2 - 1 g8

=

Local Political

typhoon mangkhut hong kong-zhuhai-macau bridge

5. Click Add to create the activity.

Note: Students can enter a keyword with 30-character limit.



3.1.5 Create a multiple choice activity

Our multiple choice activity supports instant in-class quiz. You may also use this function for voting.

Checkpoint Student Mode

i~
15

Previous  Next

% B4

1. Incomplete

Test

Topic Folder AcGreen
B:Red

. C:No Colour
*)  Checkpoint
0 Checo

D:None of the above

<
Add a Multiple Choice activity.
Edit the activity name.

Click Add Question .
Edit the question.

MC Quiz Activity Name | Checkpoint

Question 1 [-]

Pw o NPE

Question details
Question text

Read the code in the attachment. If the mBot does not receive a message, wheat colour

will it emit?
4

5. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.
6. Choose a question type.

7. Click Add o to add new choice.

8. Select the correct answer(s). You may select “No answer” to make it open-ended.

Attachments

B mbot.PNG

Question type

Choices @
Green
®| Red

No Colour

0 0 0O

None of the above

No answer (open-ended)

9. Click Add “ to create the activity.

Tip 1: If you are asking a mathematics question, please check the box beside Enable LaTeX = EnableATeX
to display the formulas and mathematics symbols. Please kindly refer to LaTeX guide for the details.

Note: The maximum number of choices is 6.


https://portal.iclass.hk/doc/latex.php

3.1.6 Create an e-book activity
You can upload reading materials with an e-book activity. Students can read the PDF file on iClass or
download it. E-book activity also supports taking notes on the e-book.

) LS Answer Guide 173 Student Mode

Test

Topic Folder

ﬁ LS Answer Guide a o

<
Add an E-book .- activity.
Edit the name of the e-book.

Click Select Files to upload a PDF file.
Click the uploaded file to make it selected and visible to students.
eBook

Pw o NpE

Name

LS Answer Guide

Upload Ebook File size (max. 15MB) Farmat (paf) Pazes(max. 100

Select Files

Drag and drop files here or click "Select Files".
S [}

“ »

5. (Optional) Add stickers if it is needed. Click the uploaded file to make it selected and visible to
students.
Stickers

Select Files

Drag and drop files here or click "Select Files".
(] (<] €
“0
< »

6. Click Add “ to create the activity.



1.7 Cr n n-en ivi
Open-ended activity allows students to answer long questions or essays.

Short Book Review 18, studentMode

Test Write a 200-word book review on Charlie and the ; ;
Chocolate Factory.
Last Submit: null

Topic Folder

Short Book Review

1. Addan Open-ended ... activity.
Edit the activity name and instructions.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

Long Question
Activity name Short Book Review
Instructions Write a 200-word book review on Charlie and the Chocolate Factory.

Attachments

4. Click Add to create the activity.



.1.8 Cri iz activi
Teachers can create a quiz with different question types, including matching, fill in the blanks, numerical
and multiple choice questions. Students’ feedback will be collected, and real time statistics at both
question and class levels will be generated automatically.

p) Quiz1 |75 StudentMode

Finish the quiz in 10 minutes.

Topic Folder o
E| Quiz1 B ———
1. AddaQuiz = activity.
2. Edit the quiz name and instructions.
3. Set the time limit for the quiz.
4. (Optional) If you check the box beside Lock the quiz, Quiz Locked will be

shown and the students will be unable to answer the quiz.

° QUiZ Noﬂce: Please update iClass App to 1.7.13 or above.

I Quiz Setting Cover page details

Quizname
Quiz1

Activity name shown as titles

Quizinstruction

Text shown before answering any questions

Time limit (mins)
10

0 (zero) means no time limit (default value)

Lock this quiz @

5. Click Add Questions and select the question type.

Add Question ¥ n

A

Matching

Y

Fill in the blanks

Multiple choices

Numerical answers

6. Edit the question. Please refer to p.?? for the details.

7. Click Add “ to create the activity.



TIP 1: On the left navigation bar, the question type will be shown next to the question number, i.e.
M=Matching, F=Fill in the blanks, MC=Multiple choices, and N=Numerical question.

Quiz |

I Quiz Setting

Question 1 e
Question 2 e
Question 3 e
Question4 e
A. Matching
1 Matchthe appropriate capital cities with the following countries (9 00:09:44
3M
1.chin i
. 2: Notyet
2.USA Washington D.C. ¥ complete
3: Notyet
4: Notyet

complete

1. Edit the instruction text.

2. Click Add o to add a matching pair. Click Delete ° if you want to remove the pair.
3. Edit the left column and right column.
4. Set points awarded per matching pair.

Matching

Instruction text: e.g. Please fill in the following matchin@oints awarded per line |1 ~

Match the appropriate capital cities with the following countries

Matching pairs

Left column Right column ©
China Beijing °
USA Washington D.C. Q@
Japan Tokyo °



Fill in the blanks

2 Please the blank Qoo:osnz

™M
The 7 continents are: Asia, Africa, North America, South America, , Europe, Complete
and Australia. 2: Notyet
complete
3: Notyet
complete
4: Notyet
complete
1. Edit the instruction text.
2. Edit the question with the instruction of help . You can preview the question under
Preview.
3. Set points awarded per blank.
Fill in the blanks
Instruction text: e.g. Please fill in the blanks. Pointsperblank |1 ~

Please fill in the blanks

Question (passage)

total points: 1

The 7 continents are: Asia, Africa, North America, South America, [_Antarctica_], Europe, and Australia.

Preview

The 7 continents are: Asia, Africa, North America, South America, ,Europe,

and Australia.



C. Multiple choices

3 IsGreenland larger than Australia? Cp 00:08:13
M
Complete
A.True
Complete
B. False

3: Notyet
complete

_ 4 Notyet

complete

1. Edit the question text.
Choose the question type.

3. Click Add o to add an option. Click Delete ° if you want to remove the option.

4. Select — the correct answer(s). You may select “No answer” to make it open-ended.
5. Set points awarded for the question.

Multiple Choices

Question text Score weighting |1 -

Is Greenland larger than Australia?

Question type
Single answer
Choices @
True °
®| False -]

No model answer (open-ended)



D. Numerical question

(;5 00:07:36
M
There |5 oceans and continents. Complete
Complete
Complete
4: Notyet

complete

1. Edit the instruction text.
Edit the question with the instruction of help. You can preview the question under

Preview.
3. Set points awarded per blank.
Numerical Question

Instruction text: e.g. Please fill in the blanks. Points per blank

Please fill in the blanks.

Question (passage)

total points: 2

There [_5_]oceans and [_7_] continents.

Preview

There oceans and continents.



.1.9 Cri n i ivi
Students are allowed to submit their answer in audio format in an audio activity which can be used for
oral assessment or audio editorial assignment.

2 Student Mode

Reading Aloud i' 4

z f
Read paragraph 1 on p.12 of 00:00 )
the textbook.
size.
Support MP3 only.
Topic Folder
@ Reading Aloud - — C;}

1. Add an Audio : activity.

2. Edit the activity name and instructions.

3. (Optional) Add attachments if it is needed. Click the uploaded file to make it selected and visible
to students.

4. Click Add to create the activity.

Audio Question

Activity name

Reading Aloud

Instructions

Read paragraph 1 onp.12 of the textbookl

Attachments



.1.10Cr Vi ivi

Students are allowed to submit their answer in video format in a video activity which can be used for
oral assessment or video editorial assignment.

Topic Folder

e
ﬂ Be adirector
()

n -~
Be a director 12} student

Current Question
Watch the example and take a video about your best friend in English.

00:00/00:00

P

1. AddaVideo l’ activity.

2. Edit the activity name and instructions.
3. (Optional) Check the box beside HD enabled to allow students to upload with HD resolution.

H .
Video Question
Activity name Be adirector
Instructions Wiatch the example and take a video about your best friend in English.
Z
HD enabled?

** 60 second HD video allowed
**100 MB HD video allowed

4. (Optional) Click Add to add an attachment. Click the uploaded file to make it selected and
visible to students.

iClass Library

Display mode Al Current course Current topic TagFilter None
+  Selected

ERAFETEFmp4 o x RBFET.. %X

1

hku

G00-
HE
i 8
1%
z
(3}
Q
2
x

Save

5. Click Add “ to create the activity.



.1.11 Cr n ignmen ivi

Assignments can be given to your class with the assignment activity. Not only can you collect and mark
your students’ assignments on iClass, but also return your markings and feedback to your class.

Essay

What to do?

Essay
Test

Write an essay according to the instruction on the worksheet.

0O click to download homework documents.

Your Submission

TOpiC Folder Deadline : Dec 2,2019 (11:59 pm) Your Result

o (Your submission will be marked after deadline)
No submissions

;-.I Essay [E==]

B

Add an Assignment - I activity.

Edit the activity name and instructions.

Set a deadline for the assignment.

(Optional) Upload an attachment if it is needed.

il

Assignment

Activity name Essay
Instruction Write an essay according to the instruction on the worksheet.

Deadline 2019-06-03

23:59

File I Worksheet.docx

5. Click Add to create the activity.

Note: Only PDF file is supported for the students’ submission.



3.2 Draft or schedule an activity

You can schedule an activity when you create or edit it. The activity will be accessible to students at the

preset start time. You can also set the start time with a later date or hide your activity when you want to
save a draft activity.

Schedule your activity
1. Add or edit an activity.

2. Click Start time Starttime

©

Instruction Add
Instruction text

(] Start time
i) Teaching plan

3. Edit the time and date.
4. Click Save for the updates.

Start time

15:24

2019-07-11

5. Click Add .

Hide your activity
1. Create an activity.

ol

2. Click Edit %

ManualTEST
Course Teacher \)’\
Ken Law it
Teacher Mode Join Code: ZX2169 ‘Add Topic

3. Click the topic to show the list of activities.

4. Click Show next to the activity you want to hide.

5. When theicon is changed to Hide , your activity will be invisible to students unless you

unhide it.
Test2 1 Code
Name
Test i Level
Subject
a- Readthe news and complete... mﬂ Size
o Instructor
& Reading Aloud (@] caic ] x ] 2] Privacy

-’ .r' Rate you classmates BEI Offline Topic



3.3 Enable or stop submission
When you view in teacher mode, you can enable or stop submission in presentation mode.
1. Open an activity.

2. When Allow Submit is shown, submission is enabled.
3. Click Allow Submit to stop submission.
4. The button will change to x Allow Submit m and submission will be stopped.

(x) Reading Aloud 1ff) Teacher Mode

R - Be

D,

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers

Notel: If you fail to enable or stop submission as shown below, please check whether you are in

. L Ad d Marki
Advanced Marking mode.

Note2: If you do not stop the submission after the deadline of an assignment activity, late submission is
still allowed but those assignments will be marked with “late”.

‘ Student B 2 9 Jul 19 (3:44 pm) (Late) I

3.4 How do | know the number of submissions?

When you view in teacher mode, you can view the number of submissions in presentation mode.
1. Open an activity.
2. A submission count is shown at the upper navigation bar.

7 Continents Quiz 1ff) Teacher Mode

 Allow Submit 1 E BR

(<}
l i

D,

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers



3.5 How do | exit the activity and go back to the course page?

Click Closee to exit the activity.

(x) Reading Aloud \ff) Teacher Mode

 Allow Submit 0 E 5t

W

Main screen is hidden

Tips : Screen is set hidden when students are submitting their answers

3.6 Edit an activity
1. Open the course you want to edit.

2. Click Edit %

ManualTEST

Course Teacher \)A’

Ken Law it

Teacher Mode Join Code: ZX2169 Add Topic

3. Click the topic to show the list of activities or click Expandm to show all the activities.

4. Click Edit next to the activity you want to edit.

Edit Topic Expand Collapse

Test2 u

Test n

— Read the news and complete activity 1 before 5... [ Edit [ % [ 2]
Q Reading Aloud 8 a
.' ..' Rate you classmates a a

5. Edit the details and click Save to save the changes.

i ] Start time
(i ] Teaching plan

Note: Editing an activity will delete all the previous submissions.



3.7 Rearrange the activity sequence
1. Openacourse.

2

2. Click Edit =

3. Drag and drop the name of the activity to move the activity upwards or downwards.

Test2 iy

Test n

_ Read the news and complete activity 1 before 5... (%] ]

Q Reading Aloud @] Ecit x] ]
[  News

@? e
J " Rateyou classmates [cait] ] o

ii Be adirector

(o] eait] x|
3.8 Remove an activity
1. Open the course you want to edit.
2. Click Edit =
ManualTEST
Course Teacher 2

S5 Ken Law Edit
Teacher Mode Join Code: ZX2169 Add Topic

3. Click the topic to show the list of activities.

4. Click Removem next to the activity you want to delete.

Test2 I Code
Name
Test i Level
Subject
_ Read the news and complete... [ ] ] Siuzelec
- Instructor
@ Reading Aloud !3 EI Privacy
.f ._' Rate you classmates B B Offline Topic
5. Click Confirm Q .
Delete an Activity

©0

Note: You will not be able to recover the activity once you delete it.



3.9 Copy an activity

If you want to create a similar activity to another class or another topic, you can copy it as a template
and edit it.

1. Open acourse.
Choose a topic.

3. Click Add © Add to create a new activity and choose Existing Activity =

AdditemtoTest

=
‘ ManualTt 0

Course Teacher ®|

o

Ken Law

>

Test

© Add

Topic Folder

Hl o
B> 0 9‘ 3@
i
g8 p
] > .
<
g
5
s
£
[}
9
g
o
&
2]
g
2
&
g
z
=
g
8.
=
®

4. Select the course which you want to copy the activity from.

5. Click to select the activity and click Copy.
(x]
B Copy Course Activity

[ 2018/19 ||ManualTEST

TEST -
BB Read the news and complete activity 1 before 5/11/2019

Qs Reading Aloud

& Rateyouclassmates

[ Beadirector

O Essay

) Quizl

[) Short Book Review

&) YearinReview: Hong Kongin 2019

Note: You can select and copy multiple activities at once.



3.10 Can | add a teaching plan for the activity?

You may want to add a teaching plan as a guideline for other teachers or add some remarks.
1. Add or edit an activity.

2. Click Teaching plan Teaching plan to add a teaching plan for the activity.
(>}

Instruction [ ]

Instruction text

L] Start time

©®  Teachingplan

3. Enter the expected duration, teaching steps, teaching objectives and ways to view effectiveness.

4. Click Save for the updates.

Teaching Plan

Lesson Planning

1. Expected Duration
2. Teaching Steps
3. Teaching Objective

4. Ways to view effectiveness

5. Click Add IR

3.11 Can | add student into the activity without enrolling them in the course?
No. If they have not enrolled in the course and try to join the course by QR code, the student account
will be enrolled in the course automatically. You can skip all the steps of enrolling students manually, i.e.
in the settings, entering Join code or scanning QR code though.

1. Open the activity in teacher mode.

oo}
2. Click QR code B | URL and the QR code of the activity will be shown.

3. Ask your students to scan the QR code or go to the website to join the activity. Please refer to
p.?? for detailed instruction for students.

7 Continents Quiz

=3 -




4. Grade, comment and present

4.1 Hide and show all submission
You can view the works submitted by your students in teacher mode and mark it on iClass. You can also
show the answer collected in class via projectors for discussion.

Open an activity in teacher mode.
The submission is set as hide by default.

Click Hide &5 to show the submissions.

R

Click Show if you want to hide the submission from the screen.

eckpoint Teacher Mode eckpoint
Checkpoi \ her Mod: Checkpoi

Ell v AlowSubmit | GHide ST E fore] [l v Allow Submit 1

Search Q Classstat 1
@ B Students Time Score 1
@ Kenlaw x 0 0 .

. q q @ studentA 1207195020 1 .
Main screen is hidden
& studentd x 0 0 .
Tips : Screen is set hidden when students are submitting their answers
& studentc x 0 0 .

4.2 How do | make the submission anonymous temporarily for peer review/presentation?

Click Name and all the submission will become anonymous.

a 5 \
Short Book Review \I-a Short Book Review L@
esors | oo | o | St R = R o | o | v | o JER = 2
Search Search
a Ken Law e B Student A o ‘ o ‘ o
Roald Dahl's stories are among This book was about a bird who Roald Dahl's stories are among - This book was about a bird who
the darkest, most terrifying didn't yet know how to fly the darkest, most terrifying didn't yet know how to fly.
e@mp\es oﬁhe horror genre in _ examples of the horror genre in
existence. While they ‘reward" a The bird has to decide if it \_"‘H try existence. While they "reward" a The bird has to decide if it will try
so-called 'good” child, they tofly, but it was not sure if it so-called "good" child, they to fly, but it was not sure if it
nonetheless portray depictions of wants to. The bird thou?ht, If 1 nonetheless portray depictions of wants to. The bird thought, "If |
abuse, including sexual abuse, - never forever endeavor" then | - abuse, including sexual abuse, - never forever endeavor” then | -



4.3 Sort the students submissions
You can view the students submissions sorted by their student ID, name, or time for your marking or
presentation purposes.

1. Open the activity in teacher mode.

2. Click Sort to decide the sorting order.

Short Book Review \Lﬁ Teacher Mode

. B

Search

D
="

3. Once you're satisfied with your selection, click Confirm o .

Sorting

Time Name Student ID

All Latest

Ascending Descending



4.4 Class tools
When you are in the activity page, you can still access the student list quickly. iClassLMS supports in-app

random name picker and timer.

nt li
1. Open an activity in teacher mode.

2. Click MenuE and BELEL 0
L@ Teacher Mode

oja
(a] ]

3. Click Done to close the list.

r
® Q

Student A Student B

\La Teacher Mode

Student List

Random name picker
1. Open an activity in teacher mode.

2. Click MenuE and ?EIE%%E.
\L@ Teacher Mode

\Le Teacher Mode

3. ClickPick =~ to pick a student randomly.

4. (Optional) Click o to include the teacher names in the list.

e ik e |
| 7~

L4

I Student A



Set a timer for activities
1. Open an activity in teacher mode.

2. Click MenuE and ﬁl]ﬁ&%'l'ﬂ%.
Lﬁ Teacher Mode

\Le Teacher Mode

3. Clickthe Arrow ~ to adjust the time and click Enter E to set the timer.

4. Click Start to start the timer.

Minutes Seconds

B -
120 :0 0 9



4.4 Present students’ submission
4.4.1 Drawings and E-book activit
1. Click the thumbnail to open the picture.

[x} 7 Continents Quiz L) Teacher Mode
~ [ : 8=

2. Click Arrows nto turn pages.

Airiea hsia farope North America

3. Click Zooming to zoom in on the drawing.

: B=
ca I Australia q o
' I -]

4. Click Fullscreen to make the picture full screen.

Africa Asia Europe North America
South America Antarctica Australia

Africa




5. Click Play u to play a picture slideshow. Click Pausen to stop.

oo
o

hrth America
oo

ET g

6. Click Downloadn to download the submission.

B Ken Law_image.jpg

7. Click Close to return to thumbnail view.

4.4.2 Keywords activity
1. The results will be refreshed automatically when new submissions are received.
2. Mouse over the keywords and the student’s name will pop up.

(x] Year in Review: Hong Kong in 2019 L) Teacher Mode
: B=
keyword typhoon mangkhut
fps typhoon yutu H
typhoon mangkhut fps Student A

keyword

3. You can change the view mode to view the keywords by list or pie chart.

i i B v Year in Review: Hong Kong in 2019 (8 Teacher Mode
(x} Year in Review: Hong Kong in 2019 \ff) Teacher Mode o e 0

: B=
+ Allow Submit 2 E S

Search

B Students Local International

@ rentaw
@ sudentA
Q) students
Q) swdentc

typhoon yuty




4.4.3 Multiple choi n iz activi
1. Multiple choice and quiz activity will be automatically marked by the system.
2. The submission with be sorted by student’s name.
3. You may click Time or Score to change the sorting method.

seareh Q c Students Time  Score

1

c Students Time  Score 1 o Student A € 12/07 19:39:20 1 .
6 Ken Law x 0 0 . Q Ken Law b 4 0 0 .
‘ Student A ®K12/07 19:39:20 1 . 1 Student B x 0 O .
1 Student B x 0 0 . _

. 1 Student C x 0 0

‘ Student C x 0 0 .

->

4. Click the Question Number to view the question. The model answer will be displayed.

ClassStat 1 2

Time Score 1 2

o 0 - |-
o 0
o 0 - -
o 0

5. Click Change Question kobe e SHEEE o Arrows u to change question.

€  Change Question ¥

Q1

Q.2
Q.3
age: 50.0 Q 4

6. Click DetaiIE to check who have chosen that answer.

7. (Only available in multiple choice activity) You may also use click Pick to open the random
name picker and randomly select students to explain why they have chosen that answer.

@ Question Statistics

not receive a message, what colour will it emit?
A: Green
B: Red

C: No Colour

Student A

E Total: 1

k B:100.00%

D: None of the above



4.4.4 Audio and Vi ivi

1. Click Play > to play the video or audio.

q \
Readlng Aloud Lﬁ | s !
. (oo
m ®Name 1 E o Reminder: Google Chrome can concurrently download up to 6 videos.

a Student A [ x]

p 0:00/0:00 @

see

2. Click More- and Download ¥ ™ to download the students’ work.

[x} Be a director lﬁ Teacher Mode

=8l + Allow Submit 1 E B8

Reminder: Google Chrome can concurrently download up to 6 videos.

VerySlow  SlowMotion ~ Normal  FastMotion  VeryFast  Download

L) stidents "

0 Youlube

a Student A 0

b 000/011 ¥ T

b 0:03/0:03

Student A

3. Click the videon to open the navigation bar. You can adjust the playing speed and rotate
the videos.

Be a director Reminder: Google Chrome can concurrently download up to 6 videos

[ oo e I8

Reminder: Google Chrome can concurrently download up to 6 videos.

VerySlow  SlowMotion ~ Normal ~ FastMotion  VeryFast  Download t « ¥ >

StudentA

L4




4.4.5 Assignment activity

e Click Download @ to download the students’ work.

% Allow Submit 0 E B8R

Search Q Deadline :17Jul 19 (1159 pm)  Not yet Published

student test

c Students ID Submission time Page Original
‘ Student A 1 16 Jul 19 (6:34 pm) 35 ®
‘ Student B 2

& studentc 3

Q Ken Law 71265 No submission

4.5 Grade submission
1. Open an activity in teacher mode.

2. Click Marking to grade and comment on all the submissions at once.

- - \ [x] Year in Review: Hong Kong in 2019 Switch to Basic view
ontinents Quiz Lﬁ Teacher Mode
= 2 E oo Name Marking Answer Score Comment from Teacher

Submit Time: 2019-07-12

19:04:17 Comment from Teacher
Local International
2 e - ot s . fps typhoon
© —— i— o ®  studenta s e o [Bre |
mangkhut

Submit Time: 2019-07-16
16:56:39 Comment from Teacher

Local International
& students ’ keyword Score

Q Student A

Comment from Teacher

3. Remember to click Save to save your markings.



4.5.1 Drawings and E-book activi
1. If you want to mark on students’ work, please click the thumbnail to open the picture.

2. Click Marking to open the marking panel.

Ba=pm " U4nETER aEeee
n Africa Asia / Europe North America
SuthAmerica | Anareica /m.n. i n South America Antarctica I Australia

Africa

3. You can Draw £ , Type T or Insert image E on students’ work.

me O£ LTEE as ae W6 ms ATED as Be
P SEO p— North America | Atrica p e e North America
South America T 3 L, alia
Forteoma —+]

. I TEEEm

WELLDONE®) s

4. Click Score to enter the score.
5. Click Comment to write comments.
6. Remember to click Upload @ to update save your markings.

8 B~ ] & bd

| | | Workharder]

Note: Click Student Info € to check the marking status. If you give students zero marks, the system will
reset the score and show it is not marked .

@ MenWTB @

Drawings Name Score Marked

Version
;,’:‘(5{ i Ken Not
% ""ﬂ; Law 70 Marked
t’?ﬁ‘ /S\tudem 100 Available
g - Student Not Available

) A [} Marked



4.5.2 Assignment activity
1. Click Start Advanced Marking and click Mark 4 o open the marking panel.

E B = % AllowSubmit 0 E 4
1:59 pm), Not yet Published Search Q Deadline : 17 Jul 19 (11:59 pm), Not yet Published

student test

Submission time Page  Original & Students ID Submissiontime ~ Page Original Mark ~ Score  Finished Marked

16 Jul 19 (6:34 pm) 35 [©] ® siudenta I 16Jul19 (634 pm) 35 ® - v v
No submission - - ‘ Student B 2 No submission x x
No submission - - ‘ Student C 3 No submission - - - - x x
No ﬁ Ken Law 71265 No submission x x

2. Click Arrows < > to turn pages. The marking will be saved automatically when you turn the

pages.
3. Mark on the students’ work.
Diraw Tiexd
I I
maanlun

Insert Zoom

Image
4. Click Marking to score the students’ work.

5. Click Add to add question. Enter the question number, comment and score.

<l » S
Add
:] D Cuestion

B_ Delete

Cluestion
x|

Calculate the
total score

6. Click Upload C"l-"" to save the scores.



4.6 Publish Grade
The students will not be able to access the markings or the model answers until you set it as publish.

1. Open an activity.

2. Click Marking
3. Toggle on Not Published.

4. When Published is shown, your students can view the grade and comment given
from you.
\L@ Teacher Mode  Reading Aloud Switch to Basic view
% 3
-
Answer Score Comment from Teacher

Comment from

Note: When the marking is set as published, students are not allowed to submit any answer. Once the
marking/feedback is published, students can view the model answer.

4.7 Submission statistics
Multiple choice and Quiz activity supports submission statistics which helps you understand your

students’ performance.

Class statistics

Click Class Stat Aecisitld] to view class statistics.

Search Q ClassStat 1

Q Students Time Score 1

@ Ken Law % 19/07 13:33:13

: 8
) studentA %19/07124630  Q u
|

@ ClassScores (<]

[




ion isti
1. Click question number to view the statistics by question.

¢ ChangeQuestion > lx]

Search Q ClassStat 1 o 0,00%%
./ A-33.33%

e Students Time Score 1 e

ﬂ Ken Law 1907133313 1

@ studenta K19/07124630 0
. |

2. You can view the number of students of each answer. Click the number to view the student’s
names.

@ Question Statistics °

Q.1) Match the appropriate capital cities with the
following countries

China «* Beijing EE
USA © Washington D.C. (=] =]
Japan «* Tokyo EB

Student A
Student C Student B




4.8 Peer Review

Peer review activity allows students to view, rate and comment on each other’s submissions. There are
two ways to create a peer review activity.

KN Short Book Review
Test
“ 1 oror g

Topic Folder

1
[ & Rate you classmates
]

|
1. Add a Peer Review "~ activity.
2. Edit the review name.
3. Select an activity to review.

Peer Review

Review name

Activity to [MM] Mindmap of Universal Retirement Protection v

review

4. Click Add “ to create the activity.

In marking page
1. Open an activity.

2. Click Marking and click Peer Review.
\l-e Teacher Mode €

(
Export Report Import Marking
E o

Name Marking An

3. Name your peer review and click Add “

Peer Review

Add

Note: Only the following activities are supported in peer review activity: Drawing, Keywords, Multiple
choices, E-book, Open-ended question, Audio and Video.



4.9 Delete submission
If there are repeat submission or wrong submission, you can just open the activity and delete it for your

students.

Del ifi mission
1. Open an activity in teacher mode.
2. Click Deletee to delete one submission one at a time.

® s o (O Students Score Chart 1 2 3 4

This book was about a bird who didn't = ° Student A b4 7

\LII ....
yet know how to fly.
The bird has to decide if it will try to l Student B x 3 \Lll .nnn
n 1

fly, but it was not sure if it wants to.

The bird thought, "If | never forever ‘ Student C b4 3 \Lll 1

endeavor" then | won't ever learn. On ~ ~

Note: You cannot delete single answer from the keywords activity. Only your students can delete their
answer. Assignment activity is not allowed to delete any submission but students can update their

answers.

Clear all submission in an activit
1. Openacourse.

2

2. Click Edit =

ManualTEST

Course Teacher \)A

Ken Law cait

Teacher Mode Join Code: ZX2169 Add Topic

3. Click Settingsﬂ and choose Clear Answer
4. All the submissions in an activity will be deleted.

Clear Answers

Test2 un
Clear Answers

.+. NewDrawin... COEBAE) ExportActivity

&2 Export Report

- ken AENAM Cuihinnt



r

r

Il mission in i
Open a course.

2

Click Edit &

ManualTEST

Course Teacher \)A

Ken Law cait

Join Code : ZX2169 Add Topic
. . . Edit Topic
Click Edit Toplc.

Click Settings:g and choose Clear Topic /=" Topic
All the submissions in a topic will be deleted.

(%] ManualTEST : Ed
Update Topic
New Drawin... BEan
&
Il mission in r

Open a course.

S

Click Edit ~ to open the course settings.

ManualTEST

Course Teacher \)A

Ken Law cait

Join Code : ZX2169 Add Topic
Click Other and click Clear All Submission .

Enter your password and click OK to confirm.
All the submissions in a course will be deleted.

Course settings Other

Password is required

Add or Remove members

Enrollment

Select an Action
Clear All Submissions

2019

Clear Topic
Export Topic

- J

v
0



Il Students

1. Sign in and set up

1.1 Sign in and sign out

signin
A. Log in with the username and password
1. OpeniClass on your tablet.
2. Enter your username and password provided by your teacher.

O
3. (Optional) Tap Settingsu and enter your school ID.
4. Tap Login.

() Settings

Languages

B. Login with Google or Office 365 account
1. Tap Google or Office 365.
2. Enter your login details.

C. Signin with QR code

Note: If you fail to log in, please check settings and see if you have entered the correct school ID. If you
don’t have a school ID, keep it as a blank.



Sign out

1. OpeniClass on your tablet.

n
2. TapLogout “*' on the left navigation bar.

Q w2 OOS0 wEHE
— 0 1 N [ ¥ ENGCOLUMNO02 BEER
5 &
o bl v & 1 Activity named www was posted on
Topic fattttt123 & ken
Ken
© @mmoms S| e o e | 2
= | @ 71265
Sem Prem—— [ 1 ENGCOLUMNO02 [
2 v & un Activity named sss was posted on o
ManualTESTcopy Acvty =
Topic fattttt123
L, 97550889
SRR 2019-06-17 16:06:59 0 as #iE0)
-06- © > §
20190218 Server D4 com
- ENGCOLUMNO02 MAED
[abc1234] “ An Activity named New Keywords WIEE
P T T TRt Activity was posted on Topic fatttt123
[ENGCOLUMNO02] 2019-06-17 16:06:50 0w BE MO e
F2-2000000 ENGCOLUMNO002 MAED
An Activity named New Mindmap
[ENGCOLUMN002] Activity was posted on Topic fattttt123
F2-2000000
2019-06-17 15:0601 oe B mEO
[ENGNL1819]
®  ENGCOLUMNO02 Il)\im
ISSUE1 [T T I T




1.2 Change Language

Before Login

1. Tap Settingsﬂ.
2. Choose your preferred language.

3. Tap Save.

) iClassLMs

() Settings

Languages

B e [ eees ]

School

7

iTextbook File Manager

After Login

1. Tap Settings
2. Choose your preferred language.

3. Tap Save.

o

© Settings

Languages

Reload School Settings
Reload Profile
Textbook File Manager




1.3 How do | get back to iClass homepage

Click or O on the left navigation bar.

o)

O‘Q

n
al

o® 0N

1.4 Join a course as a student
You can join the course in two ways.

By Join code

1.
2.

Open iClass on your tablet.

Tap Add Courses 0 .

2
Rz ©O8S0 uEkE
1 5 [ ¥ ENGCOLUMNO02 BAED AEEE
‘D 9 &
App Development: Al2 L~ poisiiyreme S e e
Topic fatttiti23 & ken
- Ken
@rerzess 5| oeevoms oo ms mo |
@ 71265
SR [ ¥ ENGCOLUMN002 EAED -
'
An Activity named sss was posted on [
ManualTESTcopy Topic fattttti23
{, 97550889
[20190218 Server]
2019-06-17 16:06:59 0e G HE0 i om
20190218 Server P4
Al ENGCOLUMN002 BAER
{abc1234] An Activity named New Keywords m
e RS TR Activity was posted on Topic fattttt123
[ENGCOLUMNO002] 2019-06-17 16:06:50 0w BN Hi8(0) X
F2-2000000 ®  ENGCOLUMNO002 BAEH
An Activity named New Mindmap
LERGEOEIANCZ] Activity was posted on Topic fattttt123
F2-2000000
2019-06-17 15:06:01 0w GO iB(0)
[ENGNL1819)
— W ENGCOLUMNO02 WATE

Enter the Join code provided by the teacher.

Tap Confirm ° .

Course Enroliment

[_Joincode |




By QR code

1. OpeniClass on your tablet.

@am
2. Tap QR Code Scanner Bl on the left navigation bar.
3. Scan the QR code provided by the teacher.

4. The join code will be input automatically.

5. Tap Confirm Q .

1.5 How do | view my courses
1. OpeniClass on your tablet.
2. All the courses you joined will be listed on the left.
3. Tap the course name and view the course.

‘ BEAZ
2
a ®E OOS0 wEER
— 1
" sppeveiopment: iz >| | checomoos — REER
PP P B ' An Activity named www was posted on
Topic fattttti23 & ien
v Ken
‘J 0 PRTRELS FREARR | 2010617160613 0% EE  HEO) 2
71265
' ()
o] [TEST201901] [ B ENGCOLUMN002 BAER
t‘ﬁ,ﬂ . An Activity named sss was posted on .
o ManualTESTcopy Topic fattttf123
L, 97550889
120190218 Server] o
2019-06-17 16:06:59 oe EE  WEO = eom

20190218 Server

4 ENGCOLUMN0O02 EAED

[abc1234] An Activity named New Keywords BHER
Activity was posted on Topic fattttt123

O‘Q

Abc Test for matthew

2l [ENGCOLUMNO02] 2019-06-17 16:06:50 06 GE  HE0 EEN
F2-2000000 ®  ENGCOLUMNO02 EAED

An Activity named New Mindmap

LERCCOSRo02 Activity was posted on Topic fattttt123
F2-2000000
2019-06-17 15:06:01 0w O IR0
[ENGNL1819]
[ ] ENGCOLUMNO002 BAER

ISSUE 1




1.6 View resources in a course
View resources
1. Tap the course.

2. Tap TopicFolder ~ TopicFolder gnd the resources will be shown.

e |
3. TapiClassc=: to open the file with iClass.

ManualTEST

Teacher

* ¥ Ken Law

o® 0N

-
Topic Folder Sample.jpg
=
(oS
-
ASH,
=%
P
n
al

Download resources

1. Tap Other @ .

-
2. Tap Save to Files =~ and choose a location.

3. Tap Add.

HIE.PNG i WELPNG 32-5221454011099660090
Tipe:PNG ) On My Pad

= Type: PNG
Size: 44.2 KB = Size: 44.2KB




1.7 Check notice on news feed
You may check the posts on news feed for activity updates or new announcements from your teacher.
1. OpeniClass on your tablet.

2. All the notice will be shown on news feed on the right.
ManualTEST

‘amed B a director of Topic

b
¥

d New Long Question
ted on Topic Test2

Topic Folder

4 seadiector

°QEOO®:

| =]

1.8 React and comment on news feed

When you have problems about the notice, you can leave a comment on or react to the posts.

Comment

Commem{o}

1. Tap Comment under the post.

2. Write you comment and tap Confirm

3. Tap Close © to return to the homepage.

Feed
Feed
TEST2019 ©®
o
7+ TEST2019 a An Activity named New Long Question
L . . q Activity was posted on Topic Test2
An Activity named Be a director of Topic UL &
Test was edited 2019-06-13 17:06:05 16  React
2019-07-10 19:07:24 0& React Comment(0) a Ken Law
noted

TEST2019

. . 2019-06-14 16:47:49 0& React
An Activity named New Long Question

Activity was posted on Topic Test2 G

2019-06-13 17:06:05 1@ React Comment(2)

Note: Once you post a comment, you cannot delete or edit it.



React
1. Tap React under the post.
Choose an Emoji.

w

If you want to change your reaction, just tap another Emoji.

Tap Close © to return to the homepage.

v oe

You can view all the reactions by tapping the Emoji.

Feed

An Activity named New Long Question
Activity was posted on Topic Test2

2019-06-13 17:06:05 1@ React Comment(2)

An Activity named New Keywords
Activity was posted on Topic Test2

an ww o e e
u:—a,'W'\i - J) ﬁ({tl‘.‘l‘i;\:rt@

Note: You can only change your reaction but not cancelling it.

1.9 Google Translate

iClass support in-app Google translate. You can look up the dictionary whenever you are using iClass.

1. Tap Google translate O and a window will pop up.
2. Enter the word you want to look up on the left.
3. The translation will appear on the right.

® Google Translate ()] Google Translate

= Google Bji# = Google Bji#

Fa XF B x# F XF B x#

nEE £S5 X () =X

EX - REER =X

(2B teaspoon

18.spoon

©

Tteaspoon) MEH

1

a small spoon used typically for adding
sugar to and stirring hot drinks or for

B3 ()




2. Join Activity and view feedback

2.1 Join and submit answers
In the course
1. Openacourse.

2. The activities will be listed under each topic.

&-Learning Development Laboratory, HKU

Courses OOSOQ reed

Student A e

O "5 > #} =20 Profile
0 #8"2018/10/25 An Activity named Checkpoint of Topic
Test was edited & studentol
0 New Group > 2 studenta
2018/10/25 £ et
— + Tesraon o
f_) © oemo 3| |5\ actvity named Rate you classmetes | | g 1A
was posted on Topc Test
i «, asdasdasd
B | @memsmwm > mewnsos ou e emeo |

Ei TesT2019

Presentation skill was edited

o

[Scout2018]

Scout training

L [resTo001]
Ben Classroom
(testing marking)

[TEsT2016]
ManualTEST

TesT2010

An Activity named Essay of Topic Test

3. Follow the teacher's instruction and tap the assigned activity.

ManualTEST

B0 Topic Folder

B0 Toic Folder

4 seadirector

eoe

@@
e

u_-:.o\Q

201

Feed

T o
O

ey e

An Activity named New Long Question
Activty was posted on Topic Test2

2019-06-13 170605 16 Resct Commenta)

s TEST2000

An Activity named New Keywords.
Topi

Activity was posted on st2

N CY oy
@
Ty e et e
Rt

» TesTImG

4. Finish the tasks and tap Upload 45 to submit your answer.

OoFTHW

AR AN I A

5. A message box will pop up if your work is submitted successfully.

Submitted'Sucessfully,

Yourworkhasieenreceved By teacher:

IR A= LA



By QR websi
1. OpeniClass on your tablet.
@z
2. Tap QR Code Scanner Bl on the left navigation bar.
3. Scan the QR code provided by the teacher.

4. The app will then redirect you to the activity.

Note: Once the answer is submitted, you cannot edit or delete the answer without the teachers’

assistance except Keywords activity.

2.1.1 View the web page activity
Tap



2.1.2 mit answer in a drawin ivi
There are three modes in a drawing activity: draw, text and image.

Topic Folder
i;—..a' New Drawings Activity
orTE XA YN PEE-=E
| Africa i Asia )[nmp: | North America

; South America ; Antarctica I + Australia

1. Open a drawing activity.
2. Tap to choose a mode from Draw 4 , Text T or Image Cal

3. (Optional) Tap Scale % and pinch or stretch out two fingers to zoom in or zoom out.

s
4

v

4. (Optional) Tap Select % toselect objects on the screen. You can then cut, copy and paste and
delete the selected part. If you want to move the objects, please cut and paste first and you will
be able to move the objects by dragging.

OFTE % &M R =R

5. (Optional) Tap Settings o to view your history and delete all your drawings.

6. Finish the tasks and tap Upload (f\" to submit your answer.
OFTH VK VRN W A e B R



A. Draw Mode

When you are in the draw mode, you can draw with Pencil, Brush, Line, Polygon and Fill tools.

Delete your drawings with Erase or Undo. Double tap the tools to open the panel to adjust the
properties.

orTH VEEN Y X P Y=~

-

Properties panels of drawing tools

Pencil Brush Line
EH A BV W A 4R VAR K "I ) Y X AR YA

Preview

Thickness Color ["] More Color

Alpha Alpha

Thickness 16px Thickness

Fill Erase

K A VAN A

8 Brush Properties
r

] Preview

¥/ S &N

Eraser Properties

Alpha

Thickness 16px

Thickness




B. Text Mode

Tap Text T to add new text. You can resize and formatting the text.

©OFPTH A D PIKIE O M S gAY

Drag and drop to move Drag to resize Delete
Africa Africa Africa
Fonts and text colour Text box style
A D
/A0

The quick brown fox jumps over the lazy dog Text Box Style

EECEN
o I [ [
e [ [ ] ]
.

Marker Felt

C. Image Mode
You can import images from Photo albums, Camera, or Stickers uploaded by your teachers.
You can edit the image with Filter and transparency, Crop images, Cut, Copy and Paste.

© FTIM @S hi L O Y S8 oA
Photo albums Camera Stickers
Don®@st @<ty Ion®saX Qi LI = fA)

<#n L2 B

Asia Europe North Amerig

Antarctica Australia

FBAY .
T3




2.1.3 Submit answer in a keywords activity

Topic Folder

New Keywords Activity

® Year in Review: Hong Kong in 2019

Try to guess the Hong Kong's top 10 headlines in 2019

Local International

[ |0 [ [0

© typhoon mangkhut

BOD

Open a keywords activity.
Tap the blank to enter the keywords under the tags.

Tap Confirm to submit the keyword.

e

(Optional) Tap Delete e and to remove the keyword. You can also tap Remove a to
remove all the answer.

5. Tap Upload C',I-b to submit your answer to the teacher.

() Year in Review: Hong Kong in 2019 ® Year in Review: Hong Kong in 2019

Try to guess the Hong Kong's top 10 headlines in 2019 Try to guess the Hong Kong's top 10 headlines in 2019

Local International Q Toca :
@ | v [ [ .

Typhoon Mangkhul =

i o |

Pl © typhoon mangkhut
1

BOD

z X
7123 @ ] 2123




214 mi

Topic Folder

.:O New MC quiz

1.

Open a multiple choice activity.

nswer in a multipl

1 Read the code in the attachment. If the mBot does not receive a
message, what colour will it emit?

Tap O to select an answer for each question.

Done Po"e will be shown beside the question list.

Tap Upload Q to submit your answer to the teacher.

©

mBot Program
set led on board @) red @ green @ blue @
Waltuntll mBot's me: I “helio® |
set led IR €D red @ green GB) blue @

O A Green
® B Red
O C No Colour

O D None of the above

4 B

1: Done

=

1: Not yet done



mit answer in an e- k activi

LS Answer Guide

Topic Folder

New E-book

Open an e-book activity.
Swipe left and right to turn pages.

Tap Bookmark R to create a bookmark for a page. The icon will turn into blue when it is

bookmarked I .

[ 1 ]
Tap Thumbnail B® {0 view all the pages. You may also find the bookmarked page here.

Fe7ss 7828 AR ®soim
Done

Thumbnail Preview LS Answer Guide

Done 38

THE GOVERNMENT OF
THE HONG KONG SPECIAL ADMINISTRATIVE REGION

EDUCATION BUREAU

Tap Draw 4 to make notes on or fill out an ebook. Please follow 2.1.2 for the detail instruction
of a drawing board.

Tap Upload Q to save your notes and submit it to the teacher.

Tap Submissions =) to view your saved notes.
OoFrTHX V4R AR NE W A LI o = faA)

Your Submissions

ISTRATIVE REGION

EDUCATION BUREAU




2.1.6 Submit answer in an open-ended activity

w

() Short Book Review

G QQ

Write a 200-word book review on Charlie and the Chocolate Factory.

Topic Folder

New Long Question Activity

Open an open-ended activity.
Tap the blank and write your answer.

Tap Upload C‘fl} to submit your answer to the teacher.

You can tap Download @ to download your last submission.

) Short Book Review

Write a 200-word book review on Charlie and the Chocolate Factory.

This book was about a bird who didn't yet know how to fly.

The bird has to decide if it will try to fly, but it was not sure if it wants to. The bird thought, "If | never forever endeavor"
then | won't ever learn. On one wing, he worries he might fail and on the other wing he thinks of how he may succeed. He
worries that if he tries, he may get lost in the world. That makes him want to stay in his nest where he's safe.

I think this book would help other children to learn that trying new things can be scary, but sometimes when we try, we.
can find things that make us happy too. And this book will help others know that mistakes are okay and part of learning.

My favorite part is that the bird tried and learned that she could fly. | also liked that | read this book because it gave me a
chance to talk to mom about making mistakes and how | don't ike making them. Then | learned they are good and part
of learning

Boys and girls who are 3 to 8 years old would like this book because it teaches about trying a new thing and how it's
important to get past being scared so you can learn new things.

I give the book 5 stars since | think it's important for other children to learn about courage.



2.1.7 mit answer in iz ivi

@ Quiz1

Finish the quiz in 10 minutes.

Topic Folder

c Start the quiz E
New Quiz

Total number of questions in this quiz: 4

sxan

‘Time limit for this quiz: 10 minutes

1. Open a quiz activity.

Start the quiz

Tap Start the quiz
Follow the instructions and finish the quiz.

Swipe left or right to turn pages. You may also tap the question number to jump to that
question.

P wnN

5. When all the answer is completed, the Submit @ button will appear. Tap it to submit your

answer.
© Quiz1
4 Please fillin the blanks @ am
2m
There| 5 Joceans and| 7 ] conti 1: Done

2: Done
3: Done

4:Done

6. Tap Confirm . Quiz Submitted_ will be shown if the quiz is successfully submitted.

() Quiz1
Quiz Description

Finish the quiz in 10 minutes.

Quiz Submission

After you have submitted the answers, you can no
longer re-enter the quiz and modify your anwsers.
Are you sure you would like to continue?

0

C I

Total number of questions in this quiz: 4

Remarks

Time limit for this quiz: 10 minutes




A. Matching

) Quiz1
1 Match the appropriate capital cities with the following countries 9:48
3m

1: Done
- [ A Tolyo ] 2: Not yet done

(=
= ]e

[3 Japan ] [ ]

3: Not yet done
° [B Washington D.C. e

o

J

4: Not yet done

T1E2H=H

1. Tap the option on the left.
2. Tap the corresponding pair on the right.
3. The pair will be connected with a line.

B. Fill in the blanks

© Quiz1

2 Pleasefillin the blanks 8:35

™
The 7 continents are: Asia, Africa, North America, South America, 1: Done
Europe, and Australia.
2:Done

3:Not yet done

4: Not yet done

e Tap the blank and type the answer.



C. Multiple choices

© Quiz1

O A True Done
® B False :

e Tap O to select the correct answer.

D. Numerical question

® Quiz1

C;b 81

There 5 oceans and continents.

e Tap the blank and type the numerical answer.



2.1. mit answer in an i ivi

® Reading Aloud
Current Question Q E @
Read paragraph 1 on p.12 of the textbook.
:
&
1;,;
LA

Topic Folder
@ New Audio Activity

1. Open an audio activity.
2. Follow the instruction and tap Record! to start recording.
3. Tap Stop. to stop recording.

4. You may tap Play " to check the audio before you submit it.
5. Check the box beside the audio file(s).

6. Tap Upload C;} to submit your answer to the teacher.

© Reading Aloud () Reading Aloud
Current Question @ E @ Current Question C;B E @
Read paragraph 1 on p.12 of the textbook. Read 10np.12 of the

& 20190715 5118 o

‘E;: &

7. Select the audio file and tap Delete 1] when you want to delete the file. Tap Confirm

()] Reading Aloud

Current Question Q [ m

Read paragraph 1 on p.12 of the textbook.

i © 00:00 2]

Delete Notification
& 2019071510118 =

Do you want to delete the selected file(s)?




2.1. mit answer in a vi ivi

® Be a director

on
Watch the example and take a video about your best friend in English.

“jjj 00:00/00:00

Topic Folder

ﬁ New Video Activity

1. Open an audio activity.
2. Follow the instruction and tap Record! to start recording.
3. Tap Stop. to stop recording.

o=
4. Tap Switch Camera ¥’ to flip the camera if it is needed.

5. You may tap Play " to check the video before you submit it.
6. Check the box beside the audio file(s).

7. Tap Upload Q to submit your answer to the teacher.

. ) Be a director
® Be a director
Current Question

Watch the example and take a video about your best friend in English.

tion
Watch the example and take a video about your best friend in English.

00:00 / 00:00
o

Play

2010.07-16 15:30:14
&

® Be a director

Current Questior
Watch the example and take a video about your best friend in English.

Delete Notification

Do you want to delete the selected file(s)?

00:00/00:00
[ ]

Play

¥ 2019-07-15 153014
& &




7
9. (Optional) You can also save the recorded video. Select the video file and tap Save.

7
10. (Optional) You may want to use another recording application for your activity. Tap Add to
open the camera roll and upload videos.

() Be a director

Current Question
Watch the example and take a video about your best friend in English.

00:00/00:00 (§)
o
Play Submit?

OF) 2019-07-15 15:3014
& &

Pldr=a




2.1.1 mit answer in an ignmen ivi
() Essay

What to Do?

Essay

Wite an essay according to the instruction on the worksheet.

F:| Download Homework Documents
Your Submission

Deadline: 2019-12-02 23:69:00
No Submission

Your Result

.
Topic Folder Th eschris crely maring yoursubmision

EI New Assignment Activity

1. Open an assignment activity.

2. Tap Select File
3. Choose the upload source and sign in.

© Essay

What to Do?

Essay
Upload Source

Wite an essay according to the instruction on the worksheet.

I} ownions Homevork Dcuments 9 &

Dropbox Google Drive

Your Submission

Deadline: 2019-12-02 23:59:00
No Submission

Your Result

The teacher is curently marking your submission

4. Choose the folder and tap your assignment.

5. Tap Submitm to upload your assignment.

Essay
What to Do?
Essay
Crogemve
© < =z Wite an essay according to the instruction on the worksheet.
Back Drive Test
File Name r,| Download Homework Documents

B consoaapar

Your Submission

Deadline: 2019-12-02 23:59:00

No Submission

oot m

Your Result

The teacher is curently marking your submission

Note: Only PDF file is supported.



2.2 View submission
1. Open an activity.

2. Tap Submission = to view your submitted work.

() Quiz1

Your Submissions

Quiz Description

Finish the quiz in 10 minutes.

C S -

Total number of questions in this quiz: 4
‘Time limit for this quiz: 10 minutes

Remarks

2.3 How can | remove my wrong submission?
If you want to delete your submission, you need to ask your teacher for help except keywords activity.

Delete submissions in a keyword activity

1. Tap Delete e and to remove the keyword. You can also tap Remove @ to remove all
the answer.

2. Tap Upload C',I-b to update your answer.

® Year in Review: Hong Kong in 2019

Current Question

Try to guess the Hong Kong's top 10 headlines in 2019

Local i
[ |0 [ [0

@ typhoon mangkhut

B0D



2.4 How can | apply for a late assignment submission?

You are still allowed to submit your assignment if your teacher does not stop receiving submissions.
However, your assignment will be marked as late if you miss the deadline. If you are not able to submit
your answer after the deadline, please contact your teacher.

2.5 Peer Evaluation

Rate your classmates’ work

Open a peer review activity.

Your classmates’ work will be shown.

Tap Read/Play/Picture to open your classmates’ work.

Tap Score and roll to select a score.

Tap Confirm o .

LA S

Roald Dahl's stories are among the darkest, most terrifying
examples of the horror genre in existence. While they ‘reward"
aso-called "good" child, they nonetheless portray depictions
of abuse, including sexual abuse, extreme poverty and
deprivation, and so on. They are far darker and more horrific
than any “fairy tale", and the film adaptations (Gene Wilder,

Johnny Depp as Willy Wonka, specifically) are even darker and
more terrifying than the novels themselves. While "Chocolate
Factory" is the best known of Dahl's novels, all of them,
without exception, are entirely unsuitable for any child under
the age of 15 or so. The books have no redeeming qualities for
the age groups at which they are supposedly aimed, unless
“redeeming" suddenly means nightmarish, upsetting, and
terrifying

Score: 0 Comment: 0

Roald Dahl's stories are among the darkest, most terrifying
examples of the horror genre in existence. While they “reward"
aso-called "good" child, they nonetheless portray depictions
of abuse, including sexual abuse, extreme poverty and
deprivation, and so on. They are far darker and more horrific
than any “fairy tale", and the film adaptations (Gene Wilder,

Johnny Depp as Willy Wonka, specifically) are even darker and
more terrifying than the novels themselves. While "Chocolate
Factory" is the best known of Dahl's novels, all of them,
without exception, are entirely unsuitable for any child under
the age of 15 ~r e The hanks have no redeeming qualities for
theage g /are supposedly aimed, unless
*redeemi s nightmarish, upsetting, and

terrifying 2
s @

Comment: 0

6. You can also rate their work in the thumbnail page.
7. Tap@ and select the score.
8. Tap Confirm o

® Short Book Review

2 A B




mmen

>

r m

work

Open a peer review activity.
Your classmates’ work will be shown.
Tap Read/Play/Picture to open your classmates’ work.

Tap Comment and tap the blank to start typing.

. Tap Submit.

Roald Dahl's stories are among the darkest, most terrifying
examples of the horror genre in existence. While they "reward"
aso-called "good" child, they nonetheless portray depictions
of abuse, including sexual abuse, extreme poverty and
deprivation, and so on. They are far darker and more horrific
than any “fairy tale", and the film adaptations (Gene Wilder,
Johnny Depp as Willy Wonka, specifically) are even darker and

Roald Dahl's stories are among the darkest, most terrifying
examples of the horror genre in existence. While they "reward"
aso-called "good" child, they nonetheless portray depictions
of abuse, including sexual abuse, extreme poverty and
deprivation, and so on. They are far darker and more horrific
than any “fairy tale”, and the film adaptations (Gene Wilder,
Johnny Depp as Willy Wonka, specifically) are even darker and
more terrifying than the novels themselves. While “Chocolate

()} Comment

interestind 1013
v

interestingness

more terrifying than the novels themselves. While "Chocolate
Factory" is the best known of Dahl's novels, all of them,
without exception, are entirely unsuitable for any child under
the age of 15 or 0. The books have no redeeming qualities for
the age groups at which they are supposedly aimed, unless
“redeeming" suddenly means nightmarish, upsetting, and
terrifying

Factory" is the best known of Dahl's novels, all of them,

Scoa “interesting” interestingly

Author: Ken

Score: 0 Comment: O

6. You can also comment on their work in the thumbnail page.
7. Tap@ and tap the blank to start typing.
8. Tap Confirm-

® New Drawings Activity ()

A N \ © - | ) mcmm
- \'/,‘ o

Short Book Review ()} Comment

Student A
interesting

2.6 View grade and comment
When your teacher have published their markings, you can open the activity and check your grade and
comments from your teacher.

P 2040627397-10311004051781151579.¢ ful
® siinn

Finish the quiz in 10 minutes.

(o

QuizDescripton q | sewo?

Gommant
Petect
Name: Student A

Score: 7/7

Match the appropriate
capital cities with the
following countries

Student's answer:
Ghina Beijing
usa Washington D.C.
dapan Tokyo

Model answer:

China [Eciing

usa [Washingilon D.C.
dapan [Tokyo.

313

2. Please fill in the blanks



IV iClass Administrators

1. How do | go to the admin panel?

You can manage all the accounts and courses in the admin panel. The school account and server status

will be shown in the homepage of admin panel.

1. Go to http://portal.iclass.hk/ or the homepage of iClass.

-
2. On the left, click Administration Te» .
3. Information about your school account will be shown.

TR

R ——
Q L] .!F:'N:t:-_-
IEI 1 B S

1

[x} Admin Panel

s e-learning research and develop
wakes.me

Information Settings

Narme The University of Hong Kong
Abbrev HKU

Status

Profile Pic Update

[ |
Feed React =
[ |
[or

Active Feed Comment

B senver Cloud Server Password Update
Guest Login

Socket

Active

Inactive
Teacher account 618
17204

Student account

Total account

TIP 1: Click HomeB at the bottom to return to the homepage of admin panel.

TIP 2: Click Close (%) in the top-right corner to return to the teacher mode.

2. Create or remove an account

At the beginning and the end of an academic year, you may need to create and remove accounts, or
update students’ classes. We are sorry that administrator accounts do not have the authority to create or
remove any accounts. Please fill in the form provided when you want to create or remove any accounts.

1. Gotothe Google Form.
2. Sign in your account.

3. Download the Excel spreadsheet templates for student account and teacher account.

Google
Signin
Continue to Forms
Email or phone

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

Create account
English (United Kingdom) ~ Help

Privacy  Terms

. N
iClass TR R

AT &L T A ) EERENMNEEH » LU PIRS o

LS ¢ hitps: google. file/d/1sLip1GL INOFSCR|QD/view?

47 : https://drive.google.com/file/d/10SyteiGYNFyCPmKcBYsFTvPhbzbXkOLK/view?

#
usp=sharing
REEHET SRR o DT RIS bR TR

The name and photo associated with your Google account will be recorded when you upload files
and submit this form. Not 2 Switch account

B (30

an:

Name of School (English)


http://portal.iclass.hk/
https://docs.google.com/forms/d/e/1FAIpQLSf82vCPG_zNgXiejcIZ3Gvg_lnmKSI1od3AbGaYcaqVjkYs_g/viewform
https://drive.google.com/file/d/1sLip1GLMxwi5cWcwuiIMV4Mp0FScRjQD/view?usp=sharing
https://drive.google.com/file/d/1OSyteiGYNFyCPmKcBYsFTvPhbzbXk0LK/view?usp=sharing

4. Fillin the required information in both sheets.

A ] [ | ] | E F [ 1 H

A ) c D E | F G H | | |
1 Tempeven, 171218 L ) £ 1| Terplate Ver 171218 1 HARIAE (N33 SIS * 38D T3]
2 |School Code* (8.2:: chool domain). 2ENEWAATIB—E MR DEFHEN (A 2 |Sehool Code® fe g2 sohocl doain) 2 BAEWEARBE—E_AUR » LEEHEE Gkl
3 | School Year 201900 3. e " H 3 | Sehool Year 018930 3. B BRARR R T 8T » HRCRRE L
4 | Default Linguage® Bk (g en/hk/cn) 4| Default Langusge® Tk fe g en ¢ bk on)
5 |Password Reset GUEERER - FELARY) 5 |Psssword Reset SIETIEES 5 AR
6 |Couse Archive 201819 GHE LERBAIFRE > 20 [201617) ) € |Couss Awhive WP GRS CERERRIEF 0 10 20T, )
7 pLEZS GLEL B8 FEER =1 HEWE—EANAE! 7 [START slizl] b ot
8 * R CUMP B Gl BAEE 8 Nome® GRS WREXEE  Clst SbCless Class Humber'  Student Number B £58*
g i

10 I

schoolcode-201 | schoolcode-201 hku-201920-stu | hku-201920-tea
920-student-acc = 920-teacher-acc dent-account | cher-account-lm
ount ount-Ims 5

6. Fillin the form.
7. Upload the edited spreadsheets with proper file name.

8. Click Submit .

Note: Please edit the spreadsheet in Excel. Editing in Google Sheets may lead to formatting lost.



3. View and export the user list
You can view and export the user list in the admin panel.

View teacher or student member

1. Goto http://portal.iclass.hk/organize/ or the admin panel.
2. Atthe bottom, click Member A .

Note: If the buttons are hidden, click Show [ Show I8
3. List of teacher members will be shown by default. Click Student to view student member.

[x] Admin Panel

8 A
355 e-learning research and develop
tesme

- Teacher Student Info
Infermation Settings
Name The University of Hong Kang Profile Pi
Abbrev HKU Feed Rea

0 5tudent member in total

Status Active Feed Con
Server Cloudserver  passworc
Guest Login Active 4
Socket

Teacher account

A — Displaying |10 ¥ |results
Total account

MName Username

Note: You may change the number of members per page at the top left corner.

(%

Teacher LStudent Info

&18 Teacher member in total

Displayinz|50 ¥ |results

Search member
1. Atthe top right corner, type the keywords in the box.
2. Result will be shown automatically.

[x] Admin Panel
Teacher Student Info
415 Teacher member in total
Displaying |10 ¥ |results Search: ken
Name Username E-mail Action
e Ken Law ken yuenlky@gmail.com
Wong Kenneth
'._ leykowi@hku bk keykowi@hku bk
Kwan Yee

l_ Chu Kent Man chukm@hku.hk chukm@hkw bk

Displaying 1to 3 entries, 3 entries in total (Filtering from 618 entries)



http://portal.iclass.hk/organize/

Export the user list

1. At the top-right corner, click Export info .
2. An excel file will be generated and start downloading automatically.

4. Update user information
You can edit the user information at any time in the admin panel.

1. Goto http://portal.iclass.hk/organize/ or the admin panel.
2. Atthe bottom, click Member e .

3. Click Edit under Action.

Displaying|[50 ¥ |results Search: ||

Name Username E-miail Action

e Ken Law ken yuenlky@gmail.com

4. Update the information and click Confirm

( || date LUsel
Infomation
Ken Law

yuenlky@gmail.com

Ken

(%)

5. Can | reset the password for users?
When your users forget their password, you may reset their password.

1. Atthe bottom, click Membersn.

2. On the right of the user’s information, click Password .

Name Username E-mail Action

0 Ken Law ken yuenlky@gmail.com n

3. Enter your admin password and new password.

4. Confirm password and click Confirm

Change Password


http://portal.iclass.hk/organize/

6. Change a user’s role

We are sorry that you cannot change a user’s role on your own. Please contact us and seek for help.

7. View all courses

You may view all the course created by the teachers account in the admin panel.

View all courses

1. Goto http://portal.iclass.hk/organize/ or the admin panel.

2. Atthe bottom, click Course L .

3. The list of all courses will be shown.

(<] Admin Panel

ss e-learning research and develop
ass@itwakes.me

Information Settings

Name The University of Hong Kong Profile ic Update
Abbrev KU FeedReact
Status Active % Feed Comment

Server. Cloud Server Password Update

Active
Inactive
618
17204

Guest Login
Socket
Teacher account

Student account
f| Total account

Search courses

1. Atthe top right corner, type the keywords in the box.

urrent Courses

Search
Course Name
Manual TEST
SOWK6002

Enggin modernworld
Sport & Exercise Psyc
HL2019

Advancing Social Development

20190218 Server

NCAI 2022

2. The result will be shown automatically.

()

Current Courses

Course Name

Admin Panel

Course Year  Course Owner Function
201819 (@) Kentaw ®
2018/19 & cruicreryitivioan 8 a
201819 Q) FokWiton WaiTung a
201915 (@ Zhang oniH ®
2018/19 @ Witton Wi Fok ®
oy &
2018119 ) Kenlaw a
201819 s

@ 7han lonin P .



http://portal.iclass.hk/organize/

8. Enroll or remove students as an administrator

You can enroll or remove students into specific course at any time in the admin panel.

Enroll students

4.

5.
6.

9.

Go to http://portal.iclass.hk/organize/ or the admin panel.
At the bottom, click Course .
Next to the course information, click Enrollment m .

Note: If you cannot see the options below, click Hide Advanced for basic settings.

Course Name Course Year Course Owner Function

ManualTEST 2018/19 ° Ken Law mﬂ

Click Add to enroll students.

(%

Click Select to choose the students you would like to add in the course.
Note: Click Unselect if you choose the wrong student.

Click Add m and the student will be added into the course.

10. Click Close o to exit the enrollment page.

o z o -

Name Class

tototele

Select All

Tip 1: You can add students by searching keywords and click Select All [z to add all the students
from a class.

i =



http://portal.iclass.hk/organize/

Remove students

1. Goto http://portal.iclass.hk/organize/ or the admin panel.
2. At the bottom, click Course = .

3. Next to the course information, click Enrollment m .

Note: If you cannot see the options below, click Hide Advanced for basic settings.

Course Name Course Year Course Owner Function

ManualTEST 2018/19 0 Ken Law n

4. Click List to show the students enrolled.

%

5. Click Select to choose the students you would like to remove in the course.
Note: Click Unselect if you choose the wrong student.

6. Click Remove == and the student will be removed from the course.

7. Click Close 0 to exit the enrollment page.
( Ervoliment Lis =

Name Class


http://portal.iclass.hk/organize/

9. Set permission for profile picture and password update
You can restrict the permission for teachers and students to update their profile picture and password.

Enable or disable profile picture update

1.

2.

Go to http://portal.iclass.hk/ or the homepage of iClass.

-
On the left, click Administration Fe=» |

On the right of the admin panel, toggle off Profile Pic Update 1 to disable profile picture

update. Toggle it onm to enable the update.

Information Settings

Name The University of Hong Kong Profile Pic Update or |
Abbrev HKU Feed React [ on |
Feed Comment =

Password Update

Status Active

Server Cloud Server
Guest Login Active
Socket Inactive
Teacher account 618
Student account 17204
Total account 17822

R P PREY

Enable or disable password update

1.

2.

Go to http://portal.iclass.hk/ or the homepage of iClass.
-
On the left, click Administration Fs» |
On the right of the admin panel, toggle off Password Update 2 to disable password update.

Toggle it onm to enable the update.

Information Settings

Name The University of Hong Kong Profile Pic Update or |
Abbrev HKU Feed React =

Status Active Feed Comment [ on |

Server Cloud Server Password Update or |

Guest Login Active
Socket Inactive
Teacher account
Student account
Total account

R DS R


http://portal.iclass.hk/
http://portal.iclass.hk/

10. Enable Feed React and comment
Students and teachers can post reaction and comment on the notice on News Feed. You may enable or
disable this function in the admin panel.
Enable or disable all
1. Go to the homepage of admin panel.

2. Toggle off Feed React/Feed Comment 0 to disable the feed react or comment. Toggle it on

m to enable it.

Enable or disable in ifi r
1. Gotothe Admin panel.
2. Click Course ® and click Show Advanced )

Current Courses

Search Show Advanced

Course Name
CandarhANOC
3. Toggle onm in the corresponding column.
Current Courses
Course Code Guest Login Feed React Fee Allow Join Join Code
Comment
@ Tesmo015 B B [ on | = sa9ss7 C
Social Policy and
& oot m B B B oss o
Administration
ENGG1320-2019sem2 B /| [on | [ o | cvessz C
§ exsceonsiots m &= [ o | [ on | xT1618 C
@ HL2019 ot | [“on | [“on | [“on | VH1480 C

11. How can | download the app for students?
The iClass app is currently available on iOS (iPhone, iPad, iPod Touch) and Android (smartphones and

tablets) devices.
To download the app, search for "iClass" in App Store or Google Play Store.
12. Who should | contact when | have technical problems?

Should you have any questions, please feel free to contact HKU e-Learning Laboratory at
(+852)35005000 or info@iclass.hk.


https://itunes.apple.com/hk/app/iclass/id556787469?mt=8

V Offline topic for off-campus learning

When a topic is set as offline, students can download that topic to their tablet for offline usage. Students
can then access the activities and resources without internet connection when they are joining field trips
and off campus learning activities.

1. Set a topic offline
1. Open acourse.

2

2. Click Edit %
3. Inthe right panel, click No Offline Topic and select a topic.

Privacy w

Offline Topic No Offline Topic
No Offline Topic

test3
Test?
Test

4. Click Save E .

5. When the topic is set as offline, the topic can be downloaded by clicking Offline ® °™* ynder

the topic.
Test2
& Offline © Add
Topic Folder
'Bi New Drawings Activity

]
ken
g i

Note: Only one topic can be set as offline for each course.



2. Download offline topic on students’ tablets
Offline topics need to be downloaded to students' devices in advance of the off campus activity.
1. OpeniClass on tablets.

2. Tap Downloadn next to the topic.

3. The screen will be jumped to the offline mode.

4. Please stay in the offline mode before disconnecting the internet. If you quit the offline mode,
you will not be able to return to the offline mode when you have no internet connection.

ManualTEST

Manual TEST
S5 Teacher
5 € cenan @ i@l@ss Offline Mode
A
!- r' TEST2019
Topic Folder B8] ety named Escey o Tosic Tt Topic Folder E4E
was edited %
Za New Drawings Activity vt 15074 0@ Resct! Conment(0) £3 New Drawings Activity QRCode t
(‘ o r] TEST2019 .
i o2 NewMC quiz =1 an Activity named Essay of Topic Test €50 NewMCquiz
o was saiet
Bl
5% | B newauz wovowris 0@ hews conmem) Bl newauz
0 E S
Lo Dol gmmnil i An Activity named New MC quiz of
o Topic Test2 was edited Profile
.
rate drawings
v i 9! 12019-07-18 16:07:19 0& React Comment(0) Name: Student A
» . TesT2019 Username:  student01
& Rateaudio & 9
. 123hafhdf Class: 1A
06 Student ID: 1

Student

When you are in the off campus activity, open iClass.
You can now access the iClass activity without internet connection.
Tap to join the activity.

O N oW

When you finish the task, remember to tap Save B .
[
o

9. Tap Submit © when your device is connected to the internet.

10. Tap @ Quit to exit offline mode.
OFTM I AR ¥ A A=l 5| ManualTEST

I:] ic‘:l@ss Youca hen o Offline Mode

/\ \ Topic Folder C_?_) E]_\_éﬂ@ @
/ L New Drawings Activity gi@

New MC quiz

m o §

New Quiz

Profile

Narme: Student A
Username:  student01
Class: n
StudentiD: 1

Student

Note: There are no auto sync function. If you exit offline mode before submitting your work, all unsaved
work will be lost.



